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Classification Specification
	

	
	1010220

	
	SPECIAL PROJECTS MANAGER - FACILITIES MANAGEMENT



Class Summary

The responsibilities of this classification include managing and directing large, multi-dimensional, highly visible and complex major facilities master planning and space planning initiatives.  Incumbents in this classification act on behalf of the Director of Facilities Management.
Distinguishing Characteristics

This is a single level classification. Incumbents in this classification manage major capital projects requiring extensive coordination responsibilities with the Executive’s Office, the Office of Management and Budget, the County Council and other separately elected officials. Work involves management of complex organizational and political relationships and broad understanding of diverse operational requirements, space and technological needs, budgeting, financing and project management techniques.  
Examples of Duties (May vary be position) 

1. Manage major capital projects ranging from $10 million to hundreds of millions per project to ensure successful completion, adherence to budget and compliance with schedule and all relevant laws and regulations 

2. Develop or direct development of scope, schedule, budget, project delivery method and financing structure for large scale capital projects and real estate transactions

3. Develop and carry out recommendations, strategies and work plans to achieve key capital and real estate objectives

4. Conduct complex negotiations for multi-million dollar capital projects or real estate transactions, including lease, development and interlocal/interagency agreements

5. Prepare briefing materials and direct or orchestrate briefings for elected officials from County and other local jurisdictions

6. Work closely with real estate acquisitions/surplus staff to conduct cost-benefit analyses of potential acquisition/renovation of space as compared to new construction or leasing

7. Provide direction to team members, staff and consultants

8. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Knowledge and experience with facilities master planning and conducting complex real estate negotiations

Advanced knowledge or significant experience managing large, complex construction projects 

Advanced skill in effectively communicating orally and in writing, including briefings to groups and committees, influencing decision makers in a political environment and working with elected officials

Knowledge of strategies for funding public projects, including familiarity with public projects funded by bonds 
Skill in problem-solving, conflict resolution, negotiating and decision making in a political environment
Skill in handling multiple competing priorities 

Skill in leading interdepartmental and interagency steering committees involving elected officials
Skill in working with a variety of individuals from diverse backgrounds

Licensing/Certification Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	None
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