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Classification Specification
	

	
	7143100

	
	TRANSIT CONSTRUCTION MANAGEMENT I



Class Summary

This classification is considered the learning level for the Transit Construction Management classification series.  The responsibilities of this classification include performing a variety of entry level construction inspection and/or facility inspection duties for assigned public transportation operations capital and operating projects. 

Distinguishing Characteristics

This is the first level within a six level classification series. This classification is distinguished from the second level classification in that this classification performs entry level technical construction and facilities inspection duties and responsibilities under close supervision.  This classification is distinguished from other inspection classifications because the work is performed to support public transportation operations.

This is the entry level position for the Transit Construction Management series.  Incumbents assigned to this classification perform a variety of inspection duties and will gradually learn the full scope of inspection activities in the Design and Construction Section of the Transit Department.  Once the incumbent is fully competent at this level and has fulfilled the requirements of the Transit Construction Management II, he/she is eligible for promotion to the next level with supervisory and human resources approval and the availability of a position.  An incumbent may remain at the level I position and continue to perform the basic inspection duties as outlined.

Examples of Duties (May vary by position):

1. Review plans and specifications to become familiar with construction projects prior to actual inspections.  Assist in planning and conducting inspections of facilities.

2. Under close supervision, perform a variety of inspections on Transit facilities, equipment and machinery to ensure compliance with plans and specifications and code.

3. Notify immediate supervisor when problems or questions arise regarding construction compliance.

4. Assist in sampling and/or testing of equipment and materials as required.

5. Prepare clear and concise daily reports for the supervisor using notes from a field diary.

6. Assist with field surveys and take field notes and prepare elementary "as-built" drawings or sketches.

7. Assist in planning and conducting inspections of facilities.  Assist in the inspection of underground utilities, stormwater sampling, stormwater flow measurements, roof surveys and pavement.

8. Assist in processing utility locate requests.  Maintain tracking system for locate requests and coordinate with utilities underground locator center.

9. Assist in the inspection of construction projects.  

10. Assist in the installation of stormwater flow measurement equipment and other devices.  

11. Collect, process and assist in the analysis of data generated by measurement equipment.

12. Assist in the preparation of field notes, sketches and statistical records to document results of inspections.  Prepare daily written reports on activities.

13. Perform other duties as assigned.

Minimum Requirements
Education

Successful completion of one‑year construction vocational program in civil technology is required 
OR
One (1) year of sub-professional engineering, technical, or construction experience is required.  Previous construction inspection is highly desirable.  For facility inspection work, specific experience in the field of survey or other related occupations dealing with maintenance and inspection of facilities is preferred  
AND 

A valid Washington State driver's license is required.

Knowledge/Skills 

Working knowledge of construction methods and techniques  
Skill in reading and interpreting specifications and drawings
Skill in operation of technical measuring equipment
Skill in oral and written communication  

Must be willing to follow oral and written instructions and complete inspection tasks and reports
Physical requirements

Some physical effort is required to perform construction inspections.  The position requires lifting and carrying material and equipment and occasional lifting of items weighing up to 100 lbs.

Interpersonal skills

Daily contacts are made with other division personnel.  Other contacts are made with contractors and their employees, inspection representatives from other governmental agencies, and the general public.  Contacts are generally informational in nature, regarding specific construction projects.  Must be willing to work with a diverse group of people.

Work environment

Work pressures, disturbances to work flow occur and are expected.  Majority of work is performed at construction sites, operating bases and plants around heavy operating equipment and in all kinds of weather conditions.  Exposure to potentially hazardous chemicals, street traffic, heavy equipment, and electrical installations is part of the normal working conditions.  Some inspection duties may require work to be performed in the evenings and/or on weekends.

Supervision 

N/A
Responsibility

Under close supervision, the Transit Construction Management I staff in a variety of entry level inspection tasks.  This position serves as an entry level training position.  Work is reviewed by more senior staff.
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Service Status
	Non-Exempt

Career Service
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	Transit Construction Management I, II, III, IV, V and VI
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