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Classification Specification
	

	
	7141300

	
	TRANSIT PROJECT CONTROL ENGINEER III



Class Summary

The responsibilities of this classification include implementation and administration of a project control function for assigned public transportation operations capital and operating projects.  Incumbents are a resource to staff in all facets of project control engineering.  Incumbents prepare independent estimates of proposed change order by contractors and prepare takeoffs of materials and supplies.

Distinguishing Characteristics

This is the third level within the Transit Project Control Engineer classification series. This classification is distinguished from the fourth level within the series in that the fourth level provides lead direction to assigned stafff.  This classification is distinguished from other engineering technical classifications because the position performs specific project control support to engineering and construction projects for public transportation operations.

Examples of Duties (may vary by position):

1. Oversee the coordination and review of contract submittal with field personnel and section staff. 

2. Oversee the work performed by section staff involved in monitoring contract administration activities and tracking progress payments.

3. Provide direction to staff assigned to initiate progress payments and change orders.  

4. Prepare independent estimates for proposed change orders by contractors.  Prepare takeoff of materials and labor as required.  Review and analyze engineering estimates for accuracy and determine if these estimates are feasible and within the constraints of project requirements.

5. Participate in the review of engineering design and related documents regarding construction and determine if established costs and schedules meet project expectations.

6. Prepare cost/scheduling analysis reports for projects as assigned.

7. Participate in the review and analysis of all construction projects to determine if contingency monies must be re-allocated and work with the assigned project personnel to initiate the process for this re-allocation.

8. Prepare cash flow analysis reports for projects.  Participate in the analysis of such reports and prepare relevant documentation as requested.

9. Assist field construction personnel in the negotiation of proposed change orders as assigned.  Prepare change order documentation and initiate the approval process for these orders.

10. Review and analyze contractor construction schedules and engineering schedules.  Review monthly construction schedule updates.  Prepare as-built construction schedules.  Prepare and update the project master milestone schedule for assigned projects.

11. Perform other related tasks as assigned.

Minimum Qualifications

Experience 

Three years of experience in construction cost and scheduling.  Previous work experience with a major public works projects is preferred.  Experience with multiple project reporting and cost accounting is essential.  Work experience or familiarity with cost/scheduling software packages is necessary.

Education 
A bachelor's degree in engineering, business administration or closely related field or the equivalent combination of education and experience is required.  A valid Washington State driver's license is required.

Knowledge 

The position requires a working knowledge of cost and scheduling techniques and principles, construction inspection techniques, project management techniques and principles and contract administration principles.  A working knowledge of personal computer is necessary.  The ability to communicate with technical and non-technical individuals on cost and scheduling matters is essential in communicating costs.  Analytical skills are required to evaluate cash flow reports and engineering estimates.  The ability to work on a number of projects simultaneously is also required.

Physical 

The position requires minimal physical skill and effort and is typical of a professional level position.  The position will be required to use coordinated finger movements to enter and retrieve data from a microcomputer.  These tasks will be performed on a regular basis.

Interpersonal 

Internal contacts will be required with department project managers on projects costs and schedule issues.  The purpose of these contacts is to provide and exchange information.  The ability to convince others to take actions is required when working with contractors on project costs and schedules.  External contacts will be required with contractors during the construction phase of a project.  The purpose of these contacts is to exchange information and analyze engineering and construction schedules.  

Work Environment 

Work is generally performed in an office environment with minimal exposure to safety and health hazards.  

Supervision 

The position will provide lead direction to assigned staff.  The position will participate in performance evaluations for assigned staff.  The section supervisor is responsible for the full scope of personnel actions.

Responsibility 

The Transit Project Control Engineer III is responsible for providing senior level technical support to the department's project managers and construction field personnel.  This position will participate in the review and analysis of project costs and schedules and prepare independent estimates of for proposed change orders by contractors.   
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Service Status
	Exempt (Administrative)

Career Service

	Levels within same series
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