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Classification Specification
	

	
	2421100

	
	TRANSPORTATION PLANNER I



Class Summary

The responsibilities of this classification include performing discrete research and analysis tasks to support the implementation of transportation-related projects, including developing transportation plans and environmental reviews. Incumbents in this classification work under the supervision of other planners.
Distinguishing Characteristics

This is the first in a four-level Transportation Planner classification series. Incumbents in this classification are considered entry-level transportation planners and may gain skills and knowledge to support their progress toward a specialization. Incumbents in this classification either serve as members of work teams or work under the direction of a higher-level planner. 

This classification is distinguished from the: 

· Transportation Planning Assistant because incumbents in this classification perform analytical work, while Transportation Planning Assistants do not. 

· Transportation Planner II because incumbents in this classification do not require sub-specialization within the transportation planning field, while the Transportation Planner II requires specialized transportation knowledge and skills. 

· Other planner jobs because the emphasis is on transportation, while other planner classifications are either focused on environmental issues unrelated to transportation or are focused on generalist planning and project management work.

· The Project/Program Manager series in that this classification’s essential duties are focused on planning tasks to support transportation plans, while the emphasis of the Project/Program Manager classification series is on program development, policy analysis and general planning support for assigned programs or projects.

Examples of Duties (May vary by position)
1. Compile background information for a transportation plan or environmental review.

2. Research issues.

3. Prepare or assist in preparing transportation forecasts and other technical information or reports for review.

4. Collect and analyze data or surveys.

5. Conduct interviews, focus groups.

6. Maintain databases.

7. Perform fieldwork.

8. Network with other agencies and organizations.

9. Prepare agendas for meetings in coordination with committee chair
10. Prepare meeting materials for committees.

11. Prepare graphics for communications materials.

12. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Knowledge of transportation planning techniques and principles
Knowledge of research methods
Skill in analytical
Skill in research
Skill in oral and written communications
Skill in graphics/information display
Skill in applying transportation planning principles
Skill in handling multiple tasks and priorities
Skill in data collection
Licensing/Certification Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	Transportation Planner I, II, III and IV
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