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Classification Specification
	

	
	2138100

	
	TREASURY MANAGER



Class Summary

The responsibilities of this classification include managing the County’s treasury function and serving as the County Treasurer for the billing, collection and disbursement of real and personal property taxes, gambling taxes, utility charges and local improvement district assessments.

Distinguishing Characteristics

The position and duties of the County Treasurer are specifically delineated in the County’s Home Rule Charter, the King County Code, and the Revised Codes of Washington (RCWs). This is a unique classification in that the Treasury Manager position is the only county official given legal authority to bill, collect and distribute property and other tax revenues to the political subdivisions of the county.

Examples of Duties (May vary by position)

1. Develop and implement policies and procedures to ensure legal, uniform and effective collection of property taxes and cash management practices.

2. Direct the billing, collection and distribution of taxes, fees and charges.

3. Ensure that all funds in the County Treasury are invested to the maximum extent prudent and in conformance with state and Federal laws.  

4. Oversee the issuance and repayment of debt for the County; obtain and work with bond counsel, investment bankers, credit rating agencies and financial advisors to secure the most favorable terms for County issues; assure timely debt service payments.

5. Advise and make presentations to the County Executive, County Council, and other local officials regarding the policies of the Treasury Division and proposed financing and investment plans.

6. Manage the banking function for the County and its political subdivisions by selecting banking institution and contracting for banking and safekeeping services; monitor bank performance and take corrective action as needed.

7. Oversee the recovery of delinquent taxes through foreclosure actions and sales and bankruptcy proceedings.

8. Manage and supervise the work of staff; hire, coach, evaluate, discipline and terminate staff as needed; resolve personnel problems.

9. Develop, justify and administer the division operating budget.

10. Represent the County’s treasury function to the community, businesses, elected officials and professional associations; develop and advocate legislative initiatives.

Knowledge/Skills (May vary by position)
Expert knowledge of the principles and practices of governmental finance and accounting, cash management and investing
Knowledge of the practices for billing, collecting and distributing taxes and other funds
Expert knowledge of the principles and practices of municipal debt financing
Expert knowledge of Federal and state regulations regarding investment practices and banking; knowledge of Washington State and County laws and regulations relating to the specific duties of the County Treasurer

Knowledge of financial information system operability in a large mainframe computing environment
Ability to analyze financial market trends, fiscal operations and municipal bond markets to make financially sound decisions and recommendations
Ability to read and interpret Federal, state and local laws, regulations and guidelines related to the treasury function
Ability to identify technical requirements for automated financial systems
Skill in implementing new financial systems
Ability to communicate effectively orally and in writing
Skill in conflict resolution
Ability to tactfully, clearly and uniformly deal with requests from irate citizens and business owners for waivers of fees and charges
Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	None
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