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Classification Specification
	

	
	6216100

	
	VICTIM ADVOCATE



Class Summary

The responsibilities of this classification include providing advocacy services, such as crisis intervention and safety planning and coordination with law enforcement and community agencies, for victims and families of domestic violence and violent crime.  
Distinguishing Characteristics

This is a single-level classification and is distinguished from other classification in that incumbents assist victims through the criminal justice process, including performing advocacy functions that require specialized knowledge and skills. Paralegal are distinguished from Victim Advocates in that incumbents provide professional legal case management and high-level investigative and technical support to the King County Prosecuting Attorney’s office. 
Examples of Duties (May vary by position)

1. Conduct interviews to assess victim safety and risk factors. 
2. Educate victim of domestic violence on options to prevent further abuse.

3. Work with prosecutor to prepare each case, including effective case presentation strategies.

4. Assist victims with legal forms for protection orders and attend court hearings.

5. Review incoming police reports for evidentiary problems and obtain needed information, including physical evidence. 
6. Supervise volunteer advocates.

7. Gather, compile and report statistical information.

8. Screen defendants for deferred prosecution eligibility.

9. Make appropriate referrals to community service agencies.

10. Provide advocacy and crisis intervention to victims and families.

11. Provide case management. 
12. Serve as liaison with other agencies, jurisdictions and clients; provide training and education as necessary. 
13. Assist at trials and hearings. 
14. Perform other duties as assigned. 
Knowledge/Skills (May vary by position)

Knowledge of counseling and crisis intervention, including safety planning for victims and families

Knowledge of separation and loss issues

Knowledge of civil and criminal law and terminology

Knowledge of court rules and procedures

Knowledge of human behavior, family dynamics and domestic violence

Knowledge of community resources

Knowledge of cultural diversity

Skill in interviewing and intervention techniques

Skill in handling crisis situations

Skill in functioning well under time pressure

Skill in working independently

Skill in communications (oral and written)
Skill in maintaining an overview of complex processes involving many steps

Skill in maintaining effective relationships with clients, other jurisdictions and others

Licensing/Certification Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required. 
	FLSA Designation
	Non-exempt

	Levels within same series
	None
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