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Classification Specification
	

	
	2430100

	
	WATER QUALITY PLANNER-PROJECT MANAGER I



Class Summary

The responsibilities of this classification include producing research, analysis and technical reports and coordinating limited projects related to development of plans for, environmental reviews of, and implementation of projects that protect and enhance water quality. Incumbents coordinate limited capital/operating water quality projects, participate on interjurisdictional work teams, and may develop discrete components of plans and projections of needs. Incumbents may perform limited research, collect data, perform analyses, develop cost estimates, develop simple project schedules, conduct field work including surveys and data collection, prepare presentation materials, draft communications, and work as part of an interdisciplinary work team with supervision from more senior staff.

Distinguishing Characteristics

This is the first level in a four-level Water Quality Planner/Project Manager classification series. Incumbents in this classification are considered entry-level planners or project managers. Incumbents may work independently performing discrete analytical, planning and implementation tasks and may manage the development of small projects or plan components under the direct supervision of more senior staff. Incumbents may work on interdisciplinary or interjurisdictional work teams under the supervision of more senior staff. This classification is distinguished from other levels in the series by its limited scope and need for direct supervision. This classification is distinguished from the Transportation and Project/Program Manager classification series in that this position requires knowledge of water quality and environmental planning principles and techniques, while the emphasis of the Transportation classification series is on applying transportation planning techniques and principles and related technical disciplines to transportation projects or programs. The emphasis of the Project/Program Manager classification series is on program development, policy analysis and general planning support for assigned programs or projects.

Examples of Duties (May vary by position)

1. Participate in research and compile background information for various water quality plans or specific project issues.

2. Collect and analyze data. Present findings to others.

3. Develop small or limited proposals for facilities or planning efforts for review and approval.

4. Review proposed plans, codes and projects from external sources to determine impact on projects.

5. Manage projects within existing policies and procedures. Identify conflicts.

6. Prepare technical reports and information for review and distribution.

7. Perform field work, including surveys and studies.

8. Participate on interdepartmental, intergovernmental or private sector partnership committees.

9. Lead work teams for small projects or specific components of larger projects. Coordinate teams of in-house experts and representatives of jurisdictions involved to execute a project. Assign and track work assignments of team members.

10. Research, prepare and monitor project cost estimates, schedules and budgets. Work with others to develop project scopes.

11. Track project quality of work via various systems and analyses.

12. Participate in limited negotiations with other agencies and jurisdictions.

13. Assemble drafts of contracts and specifications for review and routing.

14. Develop and disseminate communication materials or committee information. Respond to limited inquiries from the public.
15. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of general office practices
Knowledge of negotiation and facilitation principles

Knowledge of water quality and environmental planning principles, practices and issues
Knowledge of capital/operating project management principles and techniques
Basic knowledge of research methods
Basic knowledge of contract management principles, processes and practices
Basic skill in budgeting
Skill in data-management
Skill in oral and written communications
Skill in public relations and involvement
Skill in interpersonal relations
Skill in problem-solving 
Skill in using various computer software
Skill in preparing and presenting information in a variety of report formats and media
Skill in working and serving as an effective team member
Licensing, Certification and Other Requirements

Washington State Driver’s License or the ability to provide transportation to remote work locations with limited or no public transportation service may be required for some positions.
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	Water Quality Planner-Project Manager I, II, III and IV
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