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Required Documents: Federations 
New Organizations 

⃣ Copy of your IRS tax-exempt status determination letter. See an example (.jpg). 
⃣ Completed copy of the King County Substitute W-9. Make sure it’s the King County form, NOT the 

federal form, as shown below. 
o Downloadable blank King County Substitute W-9 (.pdf, 115 KB). 
o Instructions for Businesses (.pdf). 

 

All Organizations 
⃣ PDF copy or screenshot of your listing with the Washington Corporations and Charities Filing 

System, showing current registration with the Charities Program. Find your organization’s listing via 
the Charities Program search page, and make sure your file includes ORGANIZATION SUMMARY at 
the top, a status of Active, and a renewal date after the EGP application deadline. 

 

⃣ Completed Federation Worksheet. Download this year's worksheet (.xlsx, 61.5 KB). 
⃣ Organization logo (optional). 

mailto:EmployeeGiving@kingcounty.gov
http://www.kingcounty.gov/Giving
https://kcgovbusiness.dynamics365portals.us/
https://cdn.kingcounty.gov/-/media/king-county/depts/dhr/employee-giving/sample-irs-determination-letter.jpg
https://cdn.kingcounty.gov/-/media/king-county/depts/executive-services/finance-business-operations/procurement-payables/documents/forms/kc-w9.pdf?rev=4f8b31da45574466a7c7ac764d3bd688&hash=4E5B9F4585D1BA404215A188943F491D
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