m King County

Employee Giving Program

Required Documents: Independent Nonprofit Organizations

New Organizations

[0 Copy of your IRS tax-exempt status determination letter. See an example (.jpg).
[0 Completed copy of the King County Substitute W-9. Make sure it’s the King County form, NOT the
federal form, as shown below.
o Downloadable blank King County Substitute W-9 (.pdf, 115 KB).
o Instructions for Businesses (.pdf).

'Wu;'r Req for Taxpayer tification number a Give form to King County.

KING COUNTY Certification Do not send to IRS.

SUBSTITUTE W-9 Form w‘g Give form to the

Name (as shown on Invoice) (Rev. March 2024) requester. Do not
Department of tha Treasury send to the IRS.
Intermal Revenu Sarvice

Business Type Before you begin. For guidance related to the purpose of F

| Association | Disregarded Entity
Division
| Limited Liability Company: i tion, S=5-C tion, P= Y
N?n Profit _ B rietor TrusvEstate &[5 o T I T pow———
Business Registration Informat §|  ony one of e tosowng seven boses corian entibea, not indviduals;
Enter where you are registered to do b e corresponding State Registration Number g [] incivisuabsole propristor W Trusvessate 44 nstructions on page 3
;2 ] LLE. Enter the tax classification (C = C corpor = § corporation, P = Partnership) L+ . | Exemetpayescode ifam)
State iairation burmber -8 Note: Check the “LLC" box above and. in the entrv soace. enter the acorooriste cod (C. S, or P for the tax
Purchasing Location Information
Physical Address

All Organizations

[0 PDF copy or screenshot of your listing with the Washington Corporations and Charities Filing
System, showing current registration with the Charities Program. Find your organization’s listing via
the Charities Program search page, and make sure your file includes ORGANIZATION SUMMARY at
the top, a status of Active, and a renewal date after the EGP application deadline.

ORGANIZATION INFORMATION
Organization Name: HAPPY TODAY FEIN Number: 911234567 UBI Number:
Registration 123456 Federal Tax Exempt Yes Is this Charitable
Number: Status: Organization

associated with any

Fed vatus Tyoe: SO1 Corporation or LLC?
Purpose/Mission of TO BRING HAPPINESS TO Satnl Somun yps: S0V

the Organization: THE WORLD

S.‘a:u": mm M ‘ -
Renewal Date: 11/30/2026 This date must be after
the application deadline

EmployeeGiving@kingcounty.gov | www.KingCounty.gov/Giving | Nonprofit Portal
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https://cdn.kingcounty.gov/-/media/king-county/depts/executive-services/finance-business-operations/procurement-payables/documents/forms/kc-w9_instructions_for_business.pdf
https://ccfs.sos.wa.gov/#/cftSearch

