kgKingCounty
Employee Giving Program

Required Documents: Independent Nonprofit Organizations

New Organizations

[0 Copy of your IRS tax-exempt status determination letter. See example here (.jpg)
[0 Completed copy of the King County Substitute W-9. Make sure it’s the King County form, NOT the
federal form, as shown below.
o Download blank King County Substitute W-9 (.pdf)
o Instructions for Businesses (.pdf)

“g-' Request for Taxpayer Identification number a Give form to King County.
KING COUNTY Certification Do not send to IRS.
SUBSTITUTE W-8 Form w-g Give form to the

Name (as shown on Invoice)

{Rev. Mareh 2024)
Departmant of the Treasury
Internal Revenus Senvice

Before you begin. For guidance related 10 the purpose of F
1 Nama of antity/indidual. An antry is required. (For & 50le pre
Disregarded Entity entity’s nams on line 2.)

requester. Do not
send to the IRS.

Go to www.irs.gov]

Business Type
Association

] Division
Limited Liability Company:

on, $=5-C tion, P= > 2 Business name/disrogarded entity name. i dferent from.

- N?" Profit - - TrustEstale 5 ["Sa Check the appropriate box for federal tax classih onine 1.Chack | 4 Exemptions (codes apply only 1o
Business Registration Informat § | oni one of the folowing seven boxes CONaN entities, nat Indviduals:
Enter where you are registered to do bt e corresponding State Registration Number g 0] ina oo o [J P Tnavestate see instructions on page 3

. . . ® Exarmpt payos cose f any)
State: istration Number: ;5 Nobe: Check the “LLC" box above and. in the entry soace. enter the acorooriate code IC. S. or P) for the tax

Purchasing Location Information
Physical Address

All Organizations

[0 PDF copy or screenshot of your listing with the Washington Corporations and Charities Filing
System, showing current registration with the Charities Program. To find your organization’s listing,
go to https://ccfs.sos.wa.gov/#/cftSearch, and make sure your file includes ORGANIZATION
SUMMARY at the top, a status of Active, and a renewal date after the EGP application deadline.

ORGANIZATION SUMMARY Must say “ORGANIZATION SUMMARY”

ORGANIZATION INFORMATION

Organization Name: Happy Today FEIN Number: 911234567 UBIN

Registration Number: 123456 Federal Tax Exempt Status: Yes Is this Orgai
registered in the

Also known as Names: Federal Status Type: 501(cH3) Wash

Happy Tomorrow Juris

Status: Active

Purpose/Mission of the  To bring happiness to the world. Renewal Date: This date must be after

Organization:

the application deadline

EmployeeGiving@kingcounty.gov | www.KingCounty.gov/Giving | Nonprofit Portal


mailto:EmployeeGiving@kingcounty.gov
http://www.kingcounty.gov/Giving
https://kcgovbusiness.dynamics365portals.us/
https://cdn.kingcounty.gov/-/media/king-county/depts/dhr/employee-giving/sample-irs-determination-letter.jpg
https://cdn.kingcounty.gov/-/media/king-county/depts/executive-services/finance-business-operations/procurement-payables/documents/forms/kc-w9.pdf?rev=4f8b31da45574466a7c7ac764d3bd688&hash=4E5B9F4585D1BA404215A188943F491D
https://cdn.kingcounty.gov/-/media/king-county/depts/executive-services/finance-business-operations/procurement-payables/documents/forms/kc-w9_instructions_for_business.pdf
https://ccfs.sos.wa.gov/#/cftSearch

	New Organizations
	All Organizations

