r1 GUIA DE INICIO RAPIDO DEL PORTAL KC SCRIPT:
DESIGNACION DE LOS DOCUMENTOS DEL

SECRETARIO

Esta guia de inicio rapido le mostrara cdmo presentar una Designacién de los

Documentos del Secretario en el Portal de KC Script.

"

ntes de comenzar:

e Debe tener listo(s) su(s) nimero(s) de apelacion.

DESIGNADAS ~ y guardela en formato PDF.

\

e Debe haber iniciado sesidon en su cuenta del portal.

e Siva a designar pruebas documentales, complete la PLANTILLA DE PRUEBAS

* Verify certified document copies

Top tasks:

E-File Pay Court Fines

Pay G
1. Seleccione KC Script Portl
o 7 I 7 .
P E The KC Script Portal gives you access to King County Superior Court records and
resentaCIon eCtronlca filing services. Use the Portal to:
( E - F H I H ) | b d « E-File new case and documents
I I ng e n a a rra e * Submit E-Working Copy and Ex Parte via the Clerk
’ . « Manage and register for E-Service

m e n u S u p e rl O r * View, request, and purchase King County Superior Court records

* « Pay court fines on criminal cases

Step-by-step portal instructions:

2. Seleccione el boton
Documentos del
Secretario de
Autoservicio (Self-
Service Clerk’s Papers)
en la parte inferior de la

pagina.

Home Records Request Sealed Case Access ~

Pay Court Fines  Affidavit search and Download

E-Filing

IMPORTANT: Read Filing Requirements before you proceed
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https://cdn.kingcounty.gov/-/media/king-county/depts/dja/forms/exhibit-template.docx
https://cdn.kingcounty.gov/-/media/king-county/depts/dja/forms/exhibit-template.docx

3. Ingrese el Namero de
caso del Tribunal Superior
y seleccione Buscar
(Search).

Home / Clerk's Papers

Clerk's Papers

Search Appellate Court Case

Case
Number

21-2-162271

Search

T

Instructions: You may use the Self-Service Clerl’s Paper if your case meets the followin
* Case Type: 2-Civil; 3-Domestic; 4-Probate/Guardianship
* Appeal on the Case

An appeal number is required to proceed with your Designation of Clerk's Papers. Pleas
assistance.

* Visit our FAQ website.

* Email: dja.clerkspapers@kingcounty.gov

* Phone: 206-477-6760

4. Seleccione el enlace
Presentar Documentos
del Secretario judicial
(Submit Clerk’s Papers)
en el lado derecho de la
pantalla.

Clerk's Papers

Search Appeliate Court Case

Case
Nmber

(oo ] o]

Records PerPage 20~ Change the number of resuls per page

Resulis 1-10f1

242162271

P BacktoTop T

Instructions: You may use the Self-Service Clerks Paper if your case meets the following requirements:
+ Case Type: 2-Civi 3-Domestic: 4-Probate/Guardianship

* Appeal on the Case

5. Seleccione el icono de
la lupa para buscar
registros de apelacion, y
luego seleccione el
Numero de Apelacion
correcto de la lista.

La informacién de su
apelaciéon aparecera en la
pantalla.

............

@ Appeal Information Click the Q. below and select the appesl for your requested CNgs Papers.

H you filed 2 Notice of Appeal and see no result, visit Cleri's PapMyfor the Purpose of Appeals to leam more
et B “

Appelate Number
Appelate Court Type:

Self-Service Clerk's Papers

Busid Clrk's Papers for Filing

© appes nformation
R Cllckthe . b s seloct he appeaor your oot Cleeke Popers.
Fyou @ vt Cles e ot the

pesl

Pupcaz o e

of Bppeal=THV - Tort Motar ehicie- OY08D0M & | @
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6. Seleccione el botén
Designar documentos
(Designate Documents).

Seleccione la casilla de
verificacion junto a cada
documento que

desee designar como
parte de su conjunto de
Documentos del
Secretario.

Puede ingresar el nombre
del documento o el tipo
de documento en el
cuadro de Busqueda
(Search) ubicado en la
parte superior de la lista
para reducir los
resultados.

Home | Self-Service Clerks Papers

Self-Service Clerk's Papers

Build Cler's Papers for Filing

= Previous Step

Steps

' Appealoformation

@ Desigrate Documents

Next Step %

“ Desgnate Documents

o0
g
g
3
g

=
=
23

17 o8nemozz

jaEn ] < 1}
FEFFE
33888
FE-B

55553
ge8888

your
Search
11-2-16227-1 DOE VS DOE
[y Sub DateFled @ Name Additonal nfo Pages
1107021 Complaint for Tort - Motor Vehicle
Order Setting Case Schedube - Cvl il - 7MY - Tort Motor Vehcle
of @ owenon T
Of 3 w0R0x  Case Information Cover Sheet
Of 4 ouMR072  Motie of Address Change FIRM NAME CHANGE
of 5 007 Affdaits Decaration f Certbeate OF Service - Served

Confinmationof foinder
Afidavit§ Declaration / Certificate of eService
Notie of Appearance

Demand fox by - 12 Bersczn

Answer and Affinmative Defense
Disdlosure of Wimesses

Moton TO INTERVENE ALLSTATE INSURANCE
SARAH TUTHILL-KVETON

Dectaration
Notceof Hearing
Affidaui Declaration f Cerbficate of aSensce

Response TO MOTION TO INTERVENE

Affidavit f Diclaration f Ceriicate of eSenace

OF JOINDER OF PARTIES CLAIMS AND DEFENSES

Q9082022 Orderot enertion ALLSTATE INSURANCE COMPANY
1 oMo Noiceot Heming
20 09672022 Mation to Compel
0] 71 o9nemozz  Atfdavit s Declaration s Certifeate of eSenace
2 owmaen  esponse Tomoon
83 09272012  Metion 1o Compel
i PR R T ——
%5 09SO e Compelig Dicovery
1 QOIPOR  Norkeot Heming
7 09292022  Motion 1o Change Trial Date JOINT
‘I’IIIIII!IIfJ/l_l_lt/IIE!IIIIIIIIIIIII/I/IIIII P
e
o7 vmaons oot Dumiss NOTO ENFORCE SETTLEMENTAGEEERT 3
OB 01092024  Notice of Agpeal to Court Of Appeals 7
07 OUOMOR At Dectaatons Cerseate o eenice 1
0| m ozoBAO2a  Affdavit s Declaration  Certifcate of eSenace 1
13 027207024 Alfidavit / Declasation § Certficate of eService 1
fie  10/032014  Mandae B62642-| { AFFIRMED 13
4= Previous Step | Mext Step =
s
: N
Self-Service Clerk's Papers
Build Clerk's Papers for Filing
4= Previous Step | Mext Step =
Steps ~ Designate Documents
your Clerk's Papers Set. If Exhibits only, go ta next step.
@ Designate Documents Search:
21-2-16227-1: DOE VS DOE
Sub DateFiled @ Mame Additional Info. Pages
1 1210/2021  Complaint for Tort - Mator Vehicle 7
‘Order Setting Case Schedule - Civil full - TMV - Tort Moter Vehicle
02 woron T 6
[ 3 12102021 ‘Case Information Cover Sheet 1
O 4 owvwon Notice of Address Change FIRM NAME CHANGE 2
() 5 OW4/022  Affidavic/ Declaraton Certificate OF Service - Served 1
[ 6 05202022 Confimation of joinder (OF |JGINDER OF PARTIES CLAIMS AND DEFENSES 1
[0 7 052072022  Affidavit/ Declaration / Certificate of eService 1
O & 05272022 Notice of Appearance 3
[ 9 0572011 Demand for jury - 12 Person 2
[) 10 06302022 Answerand Affimate Detense ;
[ 1 08232022 Disclosure of Witnesses 7
12 08/2672022  Motion TO INTERVENE ALLSTATE INSURANCE 4

Designation of Clerk’s Papers
Last Updated 6/9/2026

tg King County

Superior Court Clerk’s Office




7. Seleccione el botén
Designar pruebas
documentales
(Designate Exhibits).

Seleccione Elegir archivo
(Choose File) para cargar
el Formulario de
designacion de pruebas
documentales
completado.

Si no va a designar
pruebas documentales,
continue con el siguiente
paso.

Home / Self-Service Clerk's Papers

Self-Service Clerk's Papers
Build Clerk's Papers for Filing

4 Previous Step Next Step #
Steps “ Designate Exhibits

¥ Appeal Information

v Designate Documents

B Designate Exhibits

Designated By

You may designate Exhibits by filling out the Designate Exhibits Form and uploading the document below sa the elerk may locate the
exhibit(s) you are requesting.

Accepted file type is PDF. Total size of uploaded documents cannot exceed 50 MB.

8. Seleccione el boton
Designado por
(Designated By).

Seleccione la casilla de
verificacion junto al/los
nombre(s) de la(s) parte(s)
que designa(n) los
Documentos del
Secretario.

Home / Self-Service Clerk's Papers

Self-Service Clerk's Papers
Build Clerk's Papers for Filing

4= Previous Step Next Step =

Steps “ Designated By

¥ Appeal Informetion 4 GARCIA, JASON [PLAIN]

CIHANSON, STANLEY Il [DEF]
SANCHEZ, MAYRA [PLAIN]

v Designate Documents

¥ Designate Exhibits

& Designated By

Contact Information

Designation of Clerk’s Papers
Last Updated 6/9/2026

m King County

Superior Court Clerk’s Office




9. Seleccione el boton
Informacion de contacto
(Contact Information).

Estos campos se
completaran
automaticamente con su
nombre, apellido, correo
electronico y numero de
teléfono registrados.

Actualice la informaciéon
en cada campo, si es
necesario.

Home / Self-Service Clerk's Papers

Self-Service Clerk's Papers

Build Clerk's Papers for Filing

4= Previous Step Next Step =
Steps ~ Contact Information
v Appeal Information
First Nam
v Designate Documents Last Name?
Email
v Designate Exhibits Telephone*

Your
Name
yourname@email.com

555-555-1234

v Designated By

@ Contact Information

Summary & Invoice

4= Previous Step Next Step =

10. Seleccione el boton
Resumen y factura
(Summary & Invoice).

Revise la informacion del
documento y el costo de
su presentacion.

Home / Self-Service Clerks Papers

Self-Service Clerk's Papers
Build Clerk's Papers for Filing

= Previous Step

Steps

d cest Seleet Proceed”

Case Number: 2216227
Appelate Number.  B6264-2

Exhissits:
# Documents:

#Pages: 66
Cost. 3300
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Home / Self-Service Clerk's Papers

. , Self-Service Clerk's P
11. Seleccione el botén eimoervice LIerks Fapers

aZul continuar (Proceed) Build Clerk's Papers for Filing
en la parte inferior de la 4 preious Stp
pantalla para agregar la Steps  Summarysinoce

Please review your designated items and cost. Select ‘Proceed’ to make payment.

presentacion a su carrito
para el pago.

Case Number. 21-2-16227-1
Appellate Number:  86264-2

Complete su pago. P
Cost: $33.00

GUIA DE INICIO RAPIDO
PARA REALIZAR UNA
COMPRA ~

4= Previous Step

| Proceed I Save for Later Back

12. Una vez que haya
completado su pago,
recibira un correo

electrénico confirmando : P
que se ha recibido la . oot Toms
presentacion de sus
Documentos del

Beth Ratzlaff
Thank you for your Clerk's Papers d il payment. Your 'g with the Court of Appeals - Divisin
per RAP 9.7(b1. 1f hey will be the Clerk to the if that we
oot have in our custody, no further action was taken.
L4
Ta m b I e n u ed e Ve r‘ este The Clerk will contact you f there are concerns regarding your filing, You may view the details of your Clerk's Papers Designation and Index by viewing your
summary page in the KC Seript Portal.

mensaje seleccionando
Mis mensajes (My
Messages) en la barra de
menu superior.
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https://cdn.kingcounty.gov/-/media/king-county/depts/dja/portal-qsgs/making-a-purchase/qsg-makingapurchase_spanish.pdf?rev=d7b2c6d51b684af781b58e748173a64a&hash=8D08F1287FCF5501FFA01B1D9C664DFA
https://cdn.kingcounty.gov/-/media/king-county/depts/dja/portal-qsgs/making-a-purchase/qsg-makingapurchase_spanish.pdf?rev=d7b2c6d51b684af781b58e748173a64a&hash=8D08F1287FCF5501FFA01B1D9C664DFA
https://cdn.kingcounty.gov/-/media/king-county/depts/dja/portal-qsgs/making-a-purchase/qsg-makingapurchase_spanish.pdf?rev=d7b2c6d51b684af781b58e748173a64a&hash=8D08F1287FCF5501FFA01B1D9C664DFA

13. Puede ver un registro
de su presentacion
seleccionando Mi cuenta
(My Account) en la barra
de menu superior y luego
seleccionando
Presentaciones
electronicas (E-Filing
Submissions).

Dependiendo de los
niveles de
confidencialidad de los
documentos, es posible
que veaentre 1y 3
documentos indice
enumerados (regular,
sellado y/o restringido)
como parte de su
presentacion.

o [y

s Office (STG D10)

" = e
Ortal W sl S | % a &'"A—-l—%g

= Submit Civil Protection Order My Messages My Account ™

LL-CUSINC My account
My Cart
My Payments
My LFO Payments

My PPS
Submissions

My Record

Reguests
E-Filing
Submissions

E-Working Copies

E-Working Copy
Dependency

Ex Parte via the
Clerk

Family Law/Truancy
Proposed Orders

Orders for Review

Home

/ E-Filing Submissions

E-Filing Submissions

m__—“__
o

Appeal 05/26/2026 112325
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14. Después de que el
Secretario haya revisado y
procesado su
presentacion, recibira un
segundo correo
electronico de
confirmacién cuando sus
Documentos del
Secretario hayan sido
transmitidos al Tribunal de
Apelaciones.

También puede ver este
mensaje seleccionando
Mis mensajes (My
Messages) en la barra de
menu superior.

25-4- Clerks Paper is

05/22/2026 Date: 05/22/2026
00784-4  completed a .

Appellate Number: 2345-1

DJA Tester5
Your Clerk's Papers have been transmitted to the Supreme Court. I exhibits have been designated, they have been transmitted to the appellate court.

The Clerk has sent the indices to all parties per RAP 9.7(a).

Have further
Visit our FAQ

Email: dja.clerkspapers@kingcounty.gov
Phone: 206-477-6760

15. Para ver una copia
disponible de la
Designacién de los
Documentos del
Secretario, haga clic en el
hipervinculo del nimero
de caso en su pagina de
Presentaciones
electrénicas (E-Filing
Submissions).
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Home / E-Filing Submissions
E-Filing Submissions
T e = ===~ B
24-3-01106-8 KNT Appeal 05/26/2026 11:23:25 AM R i
EEE = [TeEs]
Desi 3 Pad

1 057262026 esignation of Clerks Papers
20 0sn8n0%s Clr Pad
2 osnenoe Seal d
2 osnencw
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Seleccione el icono Ver
documento (View
Document) para ver la
designacion o la pagina
indice.

My Messages

Home Records Request Sealed Case Access = Case Search  Certified Copy Verifi E-Filing,

My Account ~  Logout
Submit Civil Protection Order Pay Court Fines  Affidavit search and Download
Terms & Conditions

Si desea solicitar una

Hom

co p|a de su co nj unto de E—FllmgSubmlsswn Summary
DO C u m e ntos d e I Submitted Date/Time: 05/26/2026 11:23:25 AM
Secreta rio, deberé realizar BKN‘ RR[I‘]DNKAAND|LARGSCR[DOJR Child 2

una Solicitud de registros

Documents
,
(Records Request) a traves I N
9 05/26/2026 Designation of Clerk's Papers. 3 Pad
d | t I 0 05/16/2026 Clerk's Papers Index 1 Pad
e p O r a I p o r C O r re O Fil 05/26/2026 Sealed Clerk's Papers index 1 Pad
n 05/26/2026 Restricted Access Clerk's Papers Index 1 Pad

postal o visitando en
persona la Oficina del
Secretario.

GUIA DE INICIO RAPIDO
PARA SOLICITUDES DE
REGISTROS ~
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https://cdn.kingcounty.gov/-/media/king-county/depts/dja/portal-qsgs/document-request/qsg-documentrequest_spanish.pdf?rev=9b0566d38c43423e83a0ee5bef861fc4&hash=D3E830BE96C9DF0416F06744CF660D89
https://cdn.kingcounty.gov/-/media/king-county/depts/dja/portal-qsgs/document-request/qsg-documentrequest_spanish.pdf?rev=9b0566d38c43423e83a0ee5bef861fc4&hash=D3E830BE96C9DF0416F06744CF660D89
https://cdn.kingcounty.gov/-/media/king-county/depts/dja/portal-qsgs/document-request/qsg-documentrequest_spanish.pdf?rev=9b0566d38c43423e83a0ee5bef861fc4&hash=D3E830BE96C9DF0416F06744CF660D89

