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Creation of an Electronic Reporting 
Web Site for Quarterly Reporting:

 Replaces manual forms completed by Component 
Agencies for quarterly reporting

 Website could provide training

 Input form could filter for errors

 Site could provide online help and instructions

 Other features could be added as desired



Status Update:
 After some delays in 2016-2017, Portal Project 

back on track in 2018

 Budget - $150,000 

 New project manager assigned

 New team formed

 Revised schedule developed

 Microsoft Azure is the framework

 User logins must be made through Microsoft 
accounts

 Site is cloud-based

 Users can fill in the form or upload a formatted 
Excel spreadsheet



We Have a Portal



We Have a Quick Reference 
Guide



Users Need a Microsoft Account



Users Can Upload Reports

 

Users need to upload the quarterly report using the Excel 
template format. 

Excel template allows users to key the report on one spreadsheet 
tab and automatically save the information corrected formatted 
for CSV upload in another tab. 



Other Uploads
 Users can upload supporting files:

Item(s) Supporting Documentation Needed

1-6 List of all customers by service address, type of customer (residential or 
commercial) and treatment provider (King County or other).

7 Water consumption by each customer billed in the quarter other
than single family residents and multifamily complex counted as single family 
residents.

8 Water consumption by each customer with metered sewage.

9 Documentation supporting, by customer, water not entering sewerage
system.

10 Water consumption by each customer billed in the quarter other than single 
family residents whose sewage is not treated by King County.

11 Documentation supporting deductions by customer.

14 Metered sewage flow by each customer with sewage.

Uploads are optional, but this information needs to be available for the next billing review.



Agencies Can Review Past Reports



Where Do We Go From Here?

 Correct problems with logins

 Support Industrial Waste billing

 Add historical data
 Need at least six years
 What to do with old PDFs?
 What to do with old hard copies?

 Add ability to print submitted reports 

 Get feedback from component agencies on the portal



Questions?

Hiedi Popochock, Financial Services Manager

(206) 477-1842 or hiedi.popochock@kingcounty.gov
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