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How to Apply for a Temporary Event Food Service Business 
Permit  

Before the Application Process:  
Use our decision support tool to make sure you know which type of temporary food service permit you 
should apply for. Applications that are submitted under the wrong permit category will not be processed, 
and you will need to re-apply. 

Helpful Guidelines for Using the Public Health Permit Center 
• Ensure all documents uploaded to application are in PDF format.  
• Ensure all REQUIRED* fields are completed.  The form will not advance if required fields are left 

blank. 
• Please note that your application is NOT completed until you pay the associated application fee.   

Key Steps in Application Process 
Select the step to go to more information.  

1. Create or log in to your account  
2. Apply and submit your application 

• Identify and select the right application type: 
• Complete the application details 

3. Pay your operating permit fee 
4. IMPORTANT: Submit additional information based on application type (if needed) 

• Farmers market and blanket permits: Attach a list of vendors after submitting and paying 
for application (if not already complete) 

• Multiple or unlimited temporary event packages: Add event 01 and additional event 
details  

5. Plan review is scheduled by Public Health staff 
6. Plan review interview and approval 
7. Permit is sent to contacts provided on your account by email  

 

Step 1: Create or Log in to your account 
If you don’t have an account in the Public Health Permit Center:  

• Create your account following this link: Sign in to community access services, selecting, “create 
an account,” and following the account creation instructions   

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
https://zingtree.com/live/784987469
https://identity.tylerportico.com/oauth2/default/v1/authorize?client_id=0oaeywzwmpfqm1Cls4x7&redirect_uri=https%3A%2F%2Fkingcountywa-energovweb.tylerhost.net%2Fapps%2Fselfservice%2Fcallback&response_type=id_token%20token&scope=openid%20email%20profile&state=0b5684be50924efd84e9473257944dc9&nonce=e266fb9d33af491c92ca07b538d528fa
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If you do have an account in the Public Health Permit Center:  
• Sign into your account using this link: Sign in to community access services 

 
For detailed instructions on registering for an account and signing in, see How to Use the Public Health 
Permit Center.   

  

Step 2: Apply and Submit Your Application 

Select “Apply” 
After logging in to your account, select “Apply” either in the bar at the top of the screen or in the box 
in the middle of the Public Health Permit Center homepage.  

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
https://identity.tylerportico.com/oauth2/default/v1/authorize?client_id=0oaeywzwmpfqm1Cls4x7&redirect_uri=https%3A%2F%2Fkingcountywa-energovweb.tylerhost.net%2Fapps%2Fselfservice%2Fcallback&response_type=id_token%20token&scope=openid%20email%20profile&state=0b5684be50924efd84e9473257944dc9&nonce=e266fb9d33af491c92ca07b538d528fa
https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits#howto
https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits#howto
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Identify and select the right application type: 
The Application Assistant homepage automatically shows “Trending” application types, which may or 
may not be relevant for what you need.  

• For assistance identifying the right application type, use our decision support tool.  
• The application options for temporary events are:  

o Minimal Food Handling – Single Event Permit 
o Moderate Food Handling – Single Event Permit 
o Complex Food Handling – Single Event Permit 
o Moderate Food Handling – Multiple (5) Event Permit Package 
o Complex Food Handling – Multiple (5) Event Permit Package 
o Minimal Food Handling – Unlimited Event Permit Package 
o Moderate Food Handling – Unlimited Event Permit Package 
o Complex Food Handling – Unlimited Event Permit Package 
o Blanket Event Permit 
o Farmers Market Tier Operating Permit 
o Temporary Event Coordinator 

• Use the “Search bar” at the top of the screen to search for the application type.  
o Each permit option description is specific and needs to be entered exactly into the search 

bar (as listed above).  For example, search for “Moderate Food Handling – Single Event 
Permit” and select the type of food establishment application.  

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
https://zingtree.com/live/784987469
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• Once you’ve found the application type, read the summary to confirm it is the right type before 
hitting “Apply.” 

 

Complete the application details  

• 1. Type: The Permit Type you have selected will be displayed. Under the DESCRIPTION box, add 

general information about your food service or other application details you want us to know, then 

click “Next.” 

The following example is for a “Moderate Food Handling – Single Event Permit.”  

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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• 2. Contacts. The Permit Center will populate with the registered user’s contact information as the 
first contact on the permit and plan application.  For each box labeled “Required,” click the “plus” 
sign to add a new contact. 

 

• Permit applications can vary in terms of contact requirements.  See below table for details. 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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Table: Contacts required for different permit types 

Permit Type Business 
Owner 

Certified Booth 
Operator 

Commissary 
Kitchen Contact 

Event 
Coordinator 

Minimal Food Handling – Single 
Event Permit 

X  X X 

Moderate Food Handling – Single 
Event Permit 

X  X X 

Complex Food Handling – Single 
Event Permit 

X  X X 

Moderate Food Handling – Multiple 
Event Permit 

X X X  

Complex Food Handling – Multiple 
Event Permit 

X X X  

Minimal Food Handling – Unlimited 
Event Permit 

X  X  

Moderate Food Handling – 
Unlimited Event Permit 

X X X  

Complex Food Handling – 
Unlimited Event Permit 

X X X  

Blanket Event Permit X   X 

Farmers Market Permit    X 

Event Coordinator Permit    x 

 

• There are three (3) options for entering the contact information: SEARCH, MANUAL or FAVORITES. 

o You can then either “Search” for a contact, enter the contact information “Manually”, or 

look for a contact you have previously saved as a “Favorite.”   

o If you are entering the contact information manually, ensure all required fields are 

completed.  Click “Submit” when you are done entering the contact details. 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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• 3. More Info. Enter all the temporary event details.  The application program will not let you 

advance until all the REQUIRED* items have been entered. Once all the fields are complete, 

select “Next.” 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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o Select the below topics for more information and requirements by application type for 

Step 3 of the application: 

 MINIMAL UNLIMITED PERMIT PACKAGE REQUIREMENTS 

 MULTIPLE OR UNLIMITED MODERATE OR COMPLEX PACKAGE REQUIREMENTS 

 FARMERS MARKET ADDITIONAL GUIDANCE 

 BLANKET APPLICATION ADDITIONAL GUIDANCE 

 

APPLICATION STEP 3 (MORE INFO): 

MINIMAL UNLIMITED PERMIT PACKAGE REQUIREMENTS 
When applying for Minimal Unlimited package, under the “More info” step, be sure to enter the following 
information: 

1. Event name: Other – Event not listed 

2. Specify ‘other’ Event Name:  

a. TFE: All Permitted King County Temporary Events 

b. Famers Market: All Permitted King County Farmers Markets 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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APPLICATION STEP 3 (MORE INFO): 

MULTIPLE OR UNLIMITED MODERATE OR COMPLEX PACKAGE REQUIREMENTS 
A Certified Booth Operator (CBO) is required for each business with the following types: 

 Moderate Food Handling – Multiple (5) Event Permit Package 
 Complex Food Handling – Multiple (5) Event Permit Package 
 Moderate Food Handling – Unlimited Event Permit Package 
 Complex Food Handling – Unlimited Event Permit Package 

 

If you do not have an active CBO, you can register for a class using the Public Health Permit Center 
(search for “Certified Booth Operator” under “Apply”).  CBO courses are located in downtown Seattle and 
the schedule is posted online here: Temporary food service business permit - King County, Washington. 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
https://kingcounty.gov/en/dept/dph/certificates-permits-licenses/food-business-permits/temporary-food-business-permit
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APPLICATION STEP 3 (MORE INFO): 

FARMERS MARKET GUIDANCE 

• Farmers Markets are divided into “tiers” based on the number of vendors participating. 
o Tier 1= 0-5 vendors; Tier 2= 5-16 vendors; Tier 3= 16+ vendors 

• The Farmers Market Application is used only for the market itself.  
o Each vendor participating in the Farmers Market will need to apply for Temporary Food 

Permits separately. 

 

 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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• When adding the market start and end dates, enter the full timeframe for ALL the markets 
scheduled to be held for that permit between those dates.   

• For the day and time of operation, add as many operating dates as known at the time of 
application.   

o At least one day and time entry is required for the application.   
o Additional dates that may need to be added after the application has been submitted will 

require that the Farmers Market Coordinator contact Public Health for guidance. 

 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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• When adding food vendors, add as many food vendors as known at the time of application.  At 

least one vendor submission is required.  

 
• When entering the Vendor, you will see two boxes which are labeled “Office Use Only.”  

o  These boxes are for Public Health use and are to be left blank.    
• Under the NOTES section, include a description or any other information specific to the vendor 

(e.g., permitted mobile, out of county mobile, tent, or cart).   
o Next, click Update to add. 

 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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• Attaching a List of Vendors After Application Submission and Payment 
o After the application is submitted and all fees are paid, you can return to your account later 

(as needed) and attach a list of vendors to your application, as follows:  
 Log into your account 
 Locate the My Work Tab 
 Locate the Permit 
 Open the Permit 
 Halfway down the page is an attachment feature.  Upload vendor list. 

 

 

APPLICATION STEP 3 (MORE INFO): 

BLANKET APPLICATION ADDITIONAL GUIDANCE 
The Blanket application is like the Farmers Market Application, with a few key differences. 

• Blanket permit fees are charged by time, not per vendor.  No additional permits are required from 
the individual vendors.   

• A list of vendors is required.  
o List all vendors in the application that are known at the time of application.   
o At least one vendor is required to be listed during the application process.   

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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o A full list of vendors can be added after application submittal by attaching a list to the 
application.  (see Attaching a List of Vendors After Application Submission under 
Farmers Market Application Additional Guidance) 

 

4. Attachments: Upload files related to the application.  
o Attachment guidance:  

 All documents should be uploaded as a PDF unless indicated otherwise. 
 Each document needs a different name.  
  If you don’t have Adobe Acrobat, you can try to “Save as” a PDF, or “Print” a file 

and then save it as a PDF.   
• To save a file as a PDF, go to “File” and select “Save as Adobe PDF.” Name 

the file and Save as type: PDF files and then click “Save.”  
• Alternatively, go to “File” and select “Print.” Under Printer, select “Adobe 

PDF.”   
o Select the file type if the card displays the Select Type dropdown. 

 Select “Add” on each card to attach files. Locate and select the required files on 
your computer, then select “Open” and “Next.”  

o For Temporary Food Permits attach the following materials as directed by the application 
requirements:   
 Booth Diagram 
 Menu 
 Site Plan/Booth Map 

o Additional attachments may include, but are not limited to the following: 
 Equipment list  
 Food processing steps. 
 Photos 
 Anything requested by temporary plan reviewer (this can be added after submission 

of application as requested). 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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• Once all required documents are uploaded, the documents will display as shown below. 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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5.  Signature: This step allows you to electronically sign for the application. You will enter your name 

in two different fields on the screen.   
• Type the applicant’s name in the first field.   
• Next, toggle the “Enable Type Signature” by sliding the toggle to the right.  
• Type the name again or draw the signature in the field. Select “next” to continue. 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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6. Review & Submit.   
1. Be sure to review all information for accuracy and thoroughness.   
2. When you are ready, select “Submit.”  
• Please NOTE that late fees will apply if the application is not submitted by the deadline for online 

submissions.  Applications cannot be accepted through the online portal two days before an 
event.   

• If any required information missing/invalid when the application is submitted, a WARNING is 
issued, and the application cannot be completed. If this occurs, select “close” on the WARNING 
screen, and then continue with review making the required changes.  If you need more time to 
collect the missing information, you can select “Save Draft.”  Your application is now saved under 
your account and can be completed later after making the noted corrections. 
 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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Step 3: Pay your operating permit fee  
• Even though your screen will say “Your application was successfully submitted,” your 

application is NOT finalized and completed until you pay the associated application fee.   
• Proceed to payment by adding the fee to your cart and making payment.  

 

Step 4: Submit additional information needed based on application type   

Attach a List of Vendors After Application Submission and Payment (If not already complete) 

Required for: Farmers Market Permit and Blanket Permit  

o After the application is submitted and all fees are paid, you can return to your account later 
(as needed) and attach a list of vendors to your application, as follows:  
 Log into your account 
 Locate the My Work Tab 
 Locate the Permit 
 Open the Permit 
 Halfway down the page is an attachment feature.  Upload vendor list. 

 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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Add event details  
Required for: Multiple and Unlimited Temporary Event Permit Packages 

After submitting and paying for your multiple or unlimited permit package, you must apply for your first 
event (Event 01) so that we can process the application.  

1. After logging into the Public Health Permit Center, click on “My Work” in the black banner OR the 
box labeled “View my permits and plans” 

 

2. Select “My Permits” 

 

3. In “MY PERMITS”, click the blue TFE-BO link which will take you into the permit package 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits


 

20 
kingcounty.gov/PublicHealthPermits 

 

4. Next click on “Sub-Records” 

 

 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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5. Navigate to Event 01. Note: Events are not listed in chronological order and Event 01 may not be 
visible on this page. Navigate to the second page of events and click the blue apply button next to 
Event 01 (see second image below).  

 

 

Events are not in order and 
Event 01 is not available on this page 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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6. Submit your application details for Event 01 and repeat the steps for each new event.  

Note: You will not be charged for applying for events UNLESS you apply late: 

- 3 to 5 days before an event = $50 late fee 
- 1 to 2 days before an event = $100 late fee 

 

 

Steps 5-7: Plan review is scheduled by Public Health staff, Plan review interview and 
approval, Permit is sent by email to account  
After completing all the steps for application and payment, the application is assigned to a Food Safety 
Program team member who will schedule time with you to conduct a Plan Review. 

This review is a required step, and permit cannot be issued until completed. So, be on the lookout for an 
email or phone call from one of our Food and Facilities team members. 

1. Plan review interview and approval 
2. Permit is sent to contacts provided on your account by email  

Click 2 to navigate to second page. 

Click to apply for Event 01 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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Thank you!  If you have any questions, please reach out to the Food Safety Program for additional 
guidance. 

 

 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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