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Use this checklist as a guide to help prepare for your final preoccupancy inspec�on. Not all items may apply to your 
project.  

General 

☐ Building clean and in good repair.
☐ 8’ average minimum ceiling height. No projec�ons less than 7’ from the finished floor.
☐ Stairways/steps with handrails and non-slip treads.
☐ Buildings and premises free of insects and rodents
☐ Adequate and safe storage areas provided.
☐ Email a copy of the final plumbing permit to the Plans Examiner
☐ Ensure water from the drinking fountains clears the nozzle.
☐ All rooms are free of odor, excessive heat, or condensa�on.
☐ In your building commissioning report, show you meet these ven�la�on requirements:

Room Type Airflow 
Cubic feet per minute (cfm) per person 

Kindergarten – 2nd grade 15 
3rd – 12th grade 13 
Science 17 
Art 19 
Career and technical educa�on (CTE) 19 
Weight room 26 

Refer to ASHRAE Standard 62.1 for other specialty area requirements. 

☐ Turn on and balance the hea�ng ven�la�on and air condi�oning (HVAC) system.
☐ Make sure bathrooms and custodial closets have nega�ve air pressure.
☐ Provide exhaust ven�la�on for 3D printers.
☐ Provide exhaust ven�la�on for printers/copiers/laminators and other equipment that produce vola�le organic

compounds (VOCs).
☐ Provide 30-foot candles of light at all desks/work surfaces in classrooms/libraries/study rooms.
☐ Provide 10-foot candles of light in all hallways.
☐ Background noise levels are 45 dBA or lower in all classrooms.
☐ Anchor all bookcases/shelving over 4 feet high.
☐ Coat hooks located or protected so as not present a hazard.
☐ No hazardous sharp points, edges, or corners.
☐ Make sure outlets within 6 feet of a water source are protected by ground fault circuit interrup�on (GFCI).
☐ Make sure upper story windows don’t open greater than 4 inches.
☐ Provide window coverings.
☐ Install door sweeps on all exterior doors.
☐ Provide walk off mats at all entryways.
☐ Make sure temperature is at least 65°F in all rooms and hallways.

Health Room 

☐ Make sure room has nega�ve air pressure to surrounding rooms.
☐ Provide locking storage for medica�ons.

Bathrooms 

☐ Make sure room has nega�ve air pressure to surrounding rooms.
☐ Provide 10-foot candles of light in all bathrooms.
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☐ Stock handwash sinks with soap and paper towels.
☐ Make sure handwash sinks provide hot water between 90–120°F.
☐ Make sure self-closing faucets provide at least 10 seconds of con�nuous water flow.
☐ Provide sanitary napkin bins in girls bathrooms.

Gym 

☐ Provide 20-foot candles of light in all gyms/locker rooms.
☐ Provide wall pads behind basketball hoops.
☐ Make sure showers provide hot water between 100–120°F.
☐ Make sure temperature is at least 60°F.

Specialty classrooms 

☐ Make sure rooms have nega�ve air pressure to surrounding rooms.
☐ Make sure on-demand ven�la�on (for science labs) is func�onal.
☐ Provide exhaust ven�la�on for all kilns.
☐ Make sure sawdust collec�on system:

☐ Is installed/connected to equipment.
☐ Operates at 65 dBA or lower.

☐ Provide 50-foot candles of light at all desks/work surfaces in special instruc�on areas, including chemical storage areas.
☐ Make sure emergency eyewash sta�on:

☐ Is installed as required; within 50’/10 seconds from worksta�ons.
☐ Provides water flow of 0.4 gallons per minute for 15 minutes.
☐ Has tepid water 60–100°F.
☐ Has eyewash caps that are easily dislodged when ac�vated.
☐ Requires only 1-step ac�va�on.
☐ Is drained to allow for easy tes�ng.

☐ Make sure emergency shower:
☐ Is installed as required; recommended within 50’ from worksta�ons
☐ Provides water flow of 20 gallons per minute for 15 minutes.
☐ Has tepid water 60–100°F.
☐ Requires only 1-step ac�va�on.
☐ Is drained to allow for easy tes�ng.
Note: A bucket/trash can is required to test the shower during the preoccupancy.

☐ Make sure fume hood:
☐ Is installed as required.
☐ Is calibrated to provide at least 60 linear feet per minute with the sash at 12 inches.
☐ Has documenta�on of tes�ng.

☐ Make sure flammables cabinet:
☐ Is installed as required.
☐ Has doors that self-close and self-latch.

☐ Make sure chemical storeroom has:
☐ Earthquake lips installed on shelving for chemicals.
☐ A door that self-closes and locks.
☐ A door with a fire ra�ng of at least 1 hour.

☐ Make sure emergency shut-off switches (electrical/gas) are installed, labeled, and func�onal.
☐ Provide first aid kit.
☐ Provide spill clean-up kit.
☐ Install nonslip flooring within the operator use zones of shop equipment.
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☐ Sta�onary equipment secured.
☐ Provide safety zones around all shop equipment. Recommend at least 2-foot zone.
☐ Post shop safety rules.
☐ Post shop equipment opera�ng instruc�ons/safety reminder signs.
☐ Provide fire ex�nguishers/fire blankets.

Playground 

☐ Fencing provided as protec�on from traffic.
☐ Walkways clear of debris.
☐ Playground area free of obstacles.
☐ Site properly drained.
☐ Adequate pathways to and from the playground area.
☐ Age groups separated when using playground equipment.
☐ Sufficient resilient surfacing material under and around playground equipment.
☐ Playground equipment as adequate use zones.
☐ Clearance space for one piece of equipment does not overlap with another.
☐ Equipment free of protrusions, pinch points, sharp edges, sharp points, and clothing entrapment mechanisms.
☐ Nuts and bolts are �ght on equipment.
☐ Wooden surfaces are smooth and free of splinters.
☐ Playground equipment in good repair.
☐ Playground equipment anchored to the ground with concrete foo�ngs located below ground level.
☐ Climbing and gripping components have slip-resistant surfaces.

Ques�ons? 

Contact the King County K-12 School Environmental Health & Safety program at schoolehs@kingcounty.gov for assistance. 

mailto:schoolehs@kingcounty.gov
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