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How to Apply for a Permit or Plan Review

Select the topic below to go to those instructions:

- Types of Applications

- Submitting a New Application

o Finding your application type

o Generic steps to submit a permit application

- Application Templates

Types of Applications
Using the Public Health Permit Center, you can submit the applications for the following:

e Permit (Plan reviews of all types, Plumbing permits, Septic system permits, Temporary food etc.)
e Plan (0OSS)
e License

e Operational Permit (permanent food permits, pet business permits, solid waste permits)

You will see the following categories under “Apply”:
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Licenses:

This category includes operational permits and licenses for various types of facilities and professionals.

Examples include:

e Permits for restaurants, pet-related businesses, solid waste management, and water recreation
facilities

e Licenses such as meat cutter licenses or certified booth operator credentials

e Certifications for professionals working with septic systems

To view the full list of available applications under this category:

e Expand the Licenses section
e Select through the subcategories
e Available applications will appear on the right side of the screen

=TI O complete this application.

N 52 )
Liquid Waste Hauler Employee Certification Application
Donated Food Distributing Category Name: Description:
Organization O 0SS Professionals To obtain a Liquid Waste Hauler employee certification, please
complete this application.
Food €)
Mobile Food €3
8 Master Installer Certification Application
l 055 Professionals @ Category Name: Description:

QS5 Professionals To obtain an OSS Master Installer certification, please complete

0SS Professionals ) this application.

Permanent Food @)

Pet Business €3 OS5 Designer/Engineer Registration Apply
Category Name: Description:
Plumbing and Gas Piping € 0SS Professionals This application to be completed to submit your OSS

Designer/Engineer credentials for verification. Public Health
Seattle King County will need to verify your state license before
you can proceed to submit O5S Site Designs in King County.

Seasonal Food @€E)

P 0B O

Solid Waste €)
Water Recreation €E) L. . . o
0SS Maintainer Certification Application
<+ PERMITS @ Category Name: Description:
QOSS Professionals To obtain an OSS Maintainer certification, please complete this
4+ PLANS o application.
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Permits:

This category includes permits that are not related to facilities, such as:

Plumbing permits
Temporary food permits
Septic system permits
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It also includes plan review applications for various types of programs. To view the full list of available

applications under this category:

Expand the Permits section
Select through the subcategories

Available applications will appear on the right side of the screen

+ LICENSES €

= PERMITS Q
Al @
Homeless Services o
Mobile Food €)
0ss ©
Permanent Food €)
Pet Business €}
Plumbing and Gas Piping €5)
School Plan Review )
Solid Waste @)
Temporary Food @)

Water Recreation E)

l Water Recreation Renovation

+ PLANS €

Renovation

Water Recreation Facility Plan Review - Other Renovation not listed

Category Name:
Water Recreation
Renovation

Water Recreation Facility Renovation - Barrier/Gate

Category Name:
Water Recreation
Renovation

T —————

T

renovations of a water recreation facility.

Failure to submit all renovations through the same application

will result in a separate renovation plan review fee charge for

each renovation.

Description:

Apply

Complete this application to submit plans for the renovation of
awater recreation facility that is not specifically listed.

If the renovation is limited to resurfacing the plaster of a

swimming pool or a spa larger than 100 square feet, do not use
this application. Use the "Change to Existing Facility"

application.

If there are additional renovations being submitted at the same

time, do not use this application. Use the "Multiple

Renaovations” application. Failure to do so will result in a

separate renovation plan review fee charge for each renovation.

Description:

Apply

Complete this application to submit plans for the

renovation/replacement of a barrier (fence, gate, etc.) fora

water recreation facility.

[P T I TR S
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This category includes different applications related to septic systems. To view the full list of available

applications under this category:

e Expand the Plans section

e Click through the subcategories

e Available applications will appear on the right side of the screen

¢ Hide Categories Commercial-to-Commercial Change of Use
= All Category Name: Description:
Buildings on Septic This application should be completed when an existing
4 LICENSES 9 commercial business is proposing a change of use. (Examples of
this could include: a restaurant proposing a new cuisine or
concept, or change in ownership; an existing licensed adult
+ PERMITS Q family home change in ownership without change in number of
residents or employees; etc.)
= PLANS 9
Please note if you anticipate increase in wastewater flow or
All G change in wastewater strength, we recommend reaching out to
v alicensed septic system professional listed here:
l https://cdn.kingcounty.gov/~/media/king-
g county/depts/dph/documents/health-safety/environmental-
0SS 0 health/oss/lists-of-professionals/oss-designers-professional-
engineers.pdf
0SS Land Use §T)
Potable Water @ Conversion of Existing Garage/Shop into Living Space

fw_’gﬂ Category Name: Description:

kingcounty.gov/PublicHealthPermits
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Submitting a New Application

Note: To submit permit or plan review applications, you need to be logged in to your account.

1. Start a new application by selecting “Apply” either in the bar at the top of the screen or in the box
in the middle of the Public Health Permit Center homepage.

RGICE Dashboard.  Apply ' MyWork Map RecordSearchQ ~ Calendar (@

Public Health Permit Center

2]

My Account

Apply
Apply for or renew permits or

o

Get Help
Learn more, access training
resources, and get help

Click here to access your account

information. submit plans for review

o

Submit a complaint or inquiry

o Q

Pay Invoice View my permits and plans
Pay and print invoice using the See your existing permits and plans

invoice number i

Report unsafe food handling, rodent
problems, or other environmental
conditions

Finding your application type
2. The Application Assistant homepage automatically shows “Trending” application types, which
may or may not be relevant for what you need. You can find your application type either by using
the search bar at the top or selecting “Permits.” See guidance in the “Types of applications”
section at the top of this document for more information about finding the application type.

Application Assistant

| Search for application names and keywords

@ Al m &0 My History BS LICENSES A PERMITS H PLANS

» Show Categories

Show My Templates

5? : R Permanent Food Permit - General Food Service

Category Name: Description:

Permanent Food This application to be completed to apply for a food permit for a new restaurant. Before
submitting this application, you must have plans approved by Public Health - Seattle & King
County and construction of the restaurant must be complete in accordance with the
approved plans.

If you are a new operator for an existing restaurant, please use the Change of Ownership

option.
ssse) PermanentFood Permit- Bakery Apply
|:| Category Mame: Description:
Permanent Food This application to be completed to apply for a food permit for a2 new bakery. Before

submitting this application, you must have plans approved by Public Health - Seattle & King
County and construction of the bakery must be complete in accordance with the approved
plans.

If you are a new operator for an existing bakery, please use the Change of Ownership
option.

kingcounty.gov/PublicHealthPermits
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Search bar. Using key words in the search bar will show you results from the entire system,

regardless of which category you are viewing.

Application Assistant
school
Permanent Food Permit - School Lunch
Seasonal Food Permit - School Lunch
School Plan Review for New Construction
School Plan Review for New or Replacement Playground

School Plan Review for Renovation or Remodel

Permits tab. Selecting the “Permits” tab will show a menu on the lefthand side of the screen,

organizing all applications by category and program.

@ Al k2 Trending &0 My History 5 LICENSES m

¢ Hide Categories [, Water Recreation - Drain Cover Replacement
- = (900 : Desaription:
Al H
Use thi 1o submit informati i ofa
+ LicensEs @ drain cover for a permitted water recreation facility.
= PERMITS €2
/o,  Water Recreation - Pool Resurfacing
Al @D £ 908 Category Name: Description:
Wiater Recreation Use this form to submit infermation regarding resurfacing of a
Homeless Services €3 permitted water recreation facility,
This is review s required for all swimmis spas2
Mobile Food @) 100 square feet.
055 &
Permanent Food @) [, Water Recreation Facility Plan Review - New Construction
2 OR8] Category Name: Description:
Pet Business €) Water Recreation Complete this application to submit plans for construction of a

newwater recreation facility.
Plumbing and Gas Piping €3

School Plan Review @)
Solid Waste @)

Temporary Food €E)

‘Wiater Recreation

H PLans

Apply

3. Once you’ve found the application category you’re looking for, read the summary to make sure

you’re in the right place before hitting “Apply.”

Category Name: Description:

Plumbing and Gas Piping For projects that require plan review. This permit application should be used by designers
or engineers to submit plans to perform plumbing work on any project under the authority
of the International Residential Code (IRC) or Seattle Residential Code (SRC).

02a. Plumbing (by Contractor) - Single Family & Townhouse with Plan Review*

For plumbing work in a project falling under the authority of the International Building
Code (IBC) or Seattle Building Code (SBC), the Plumbing Contractor should apply for a
“Plumbing (by Contractor) - Multi-Family, ‘Plumbing - Small Commercial’ or ‘Plumbing -
Large Commercial’ permit using application numbers 03a, 03b, 04, 04b, 05a, or 05b as
applicable.

Please do NOT use this application to submit plans if you have previously applied for a
permit or plan review for this work. Missing plans or plan revisions should be submitted as
part of your existing permit.

*To check if your project requires plan review, please refer to our Occupancy and Use
guidelines at https://cdn kingcounty.gov/-/media/king-
county/depts/dph/documents/health-safety/environmental-health/plumbing-gas-
piping/occupancy-and-use.pdf

Apply

kingcounty.gov/PublicHealthPermits
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Generic steps to submit a permit application

After selecting your application type, you will be prompted to the application materials. The submission

requirements differ based on application type. This example uses a generic permit to show the process.

Note: your application is NOT submitted until you pay the associated fee.

1. Location.

e Select add on the Location card to add a location.
Apply for Permit - Building (Non-Residential) - Alteration "REQUIRED
Lozaticns
LOCATIONS
OUR profect.
Location
REQUIRED
Create Template Save Draft m
e Customers can search for an address, use a current location or manually enter the
address.
o Search for an address: Use the search bar to find an address, parcel number, or
partial address.
Add Address As  Location v 4Back to Application
SEARCH ENTER MANUALLY
e S — = T S I e R
- Q ‘I. | EL__,_,,L 2]3 —2r2- Ii *
)t oy \ .
N e ST .':Lzs.‘%”.”!} -,3‘390 | l‘-;zws 4} o2
.'7 ) g g _% 215 4
- -.m’—TII ‘.7-21:,__7_%_,
—6 | 2
| ¢ | o=
L) |
bl [ . | | ) 101 1213, | i ‘I‘ 0227

o Select “Use current” location to use your current location.

7
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SEARCH ENT

Add AddressAs  Location v 4Back to Application

ER MANUALLY

e The map will display the search results. Mark the desired address and select “Add” to add
a case at the location. Or click “add” in the pop-up on the map to add a case at the
location.
Add Address As  Location v

= 944 E Chicago Av

[ Select All

964 E Chicago Av
O Parcel: 0818418055

Owner: City Of Naperville

964 E Chicago Av

Parcel: 0818418055
Owner: City Qf Nagens

If you’re having trouble finding the correct location, select “Enter Manually”

Add Address As

SEARCH I ENTER MANUALLY I

Location w

| I

= 964 E Chicago Av

[ Select All

=

X |Q

oo™

964 E Chicago Av
O Parcel: 0818418055

Owner: City Of Naperville

964 E Chicago Av

Parcel: 0818418055
Owner: City Of Naperville

+ add

S Huffman St

@, Zoomto

o Manually enter the required information, then select “Save” and “Next.”

kingcounty.gov/PublicHealthPermits
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Add AddressAs  Location  ~
SEARCH
Enter Manually
Country Type
Enter Address
* Street Number
Pre Direction
Street Name
Street Type
Post Direction
Unit Or Suite
City
State
Zip Code

County

us

2. Type. Permit Details. The Permit Type you have selected will be displayed. If desired and relevant,

enter a description and other application details, then select “Next”

Apply for Permit - Building (Non-Residential) - New Construction

Locations Type

PERMIT DETAILS

Please enter the requested details about your project.

Note: Fields with an asterisk(*) are required.
* Permit Type

Description

‘REQUIRED

3. Contacts. The Permit Center will populate with the registered user’s contact information as the

first contact on the permit and plan application. You can add more contacts if needed.

kingcounty.gov/PublicHealthPermits
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Apply for Permit - Building (Non-Residential) - New Construction *REQUIRED
Locations Type Contacts

CONTACTS

Please select or add any contacts you would like attached to this permit.

5 3

Contact

Kathy LaPaglia (You)

2530 Sever Rd., +

Lawrenceville, GA, 30043

@ Create Template Save Draft Next

More info. The details of this step will differ depending on the application type. To add
information:
o Typeinthe relevant information requested and/or mark applicable boxes.

Apply for Permit - Building (Non-Residential) - New Construction ‘REQUIRED

Locations Type Contacts More Info

MORE INFO

Please provide additional details about your project below.

Note: Fields with an asterisk(*) are required.

General Building | Top | Main Menu
Construction Type VB

VA

A
e
1A
[11:3
1A

1B

/00|00 |jO0|OC|DO|O|O

Not Applicable

10
kingcounty.gov/PublicHealthPermits



https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits

Public Health|

Seattle & King County

5. Attachments. The attachments step is where you will upload files related to the application.
Select the file type if the card displays the Select Type dropdown.

Select “Add” on each card to attach files. Locate and select the required files on your

computer, then select “Open” and “Next.”

Attachments

Please upload all applicable files for review.

Complete Building
Plan (Building,...

Select Type b

Add Attachment Add Attachment

+

Supported: pdf, jpg. .png. jpeg.
.gif, .tiff, .doc, .docx, .xis, xlax,
Jext, .dwg, .zip, .csv, oif, .duf,.

| REQUIRED

L g

6. Signature. This step allows you to electronically sign for the application.

Type the applicant’s name in the first field and either toggle on “Enable Type Signature” and

type the name again or draw the signature in the field.

Select next.

Locations Type Contacts More Info Attachments Signature
SIGNATURE
By providing my first and last name below, | affirm that the facts stated by me are true, | understand any misrepr ion or fraudulent is grounds for

* Please type your name as consent to electronically sign this application. Kathy LaPaglia

Enable Type Signature cif) [ Kathy LaPaglia|

Kathy LaPaglia
February, 09 2023

_ Rathy LaPaglia

Create Template

automatic dismissal of this application and/ or revocation of the license. | understand that all signs displayed on my premise must be permitted by the Community
Development Agency. | further understand that my business must be operated in compliance with all applicable state, federal & local laws, ordinances & regulations, & that
the granting of this occupation tax certificate or payment of this occupation tax does not waive the right of any federal, state or local entity to regulate & enforce such laws,
ordinances & regulations. | understand that all decisions of the Building Division may be appealed to the Review Board.

Save Draft Next

kingcounty.gov/PublicHealthPermits
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7. Review & Submit. At this stage, review all your application materials and make edits if needed.

When you are ready, select “Submit.”

¢ Note that you can save your draft if you want to complete and submit it at a later date.

R-2 Multi-Famdy

R-2.1 Resigentisl Care Facilites
R-3 1 & 2 Family Dwellings

R-1.1 Res Care Facility « & Chents
R-4 Res. Care Facility =& Clients
%1 Storuage, Mod Hazard

52 Storape. Low Harwd

L Uil i Stiuctiures

Mumber of Stories
Seating Capaity
Proposed Use
Attachirents
Complete Building Plan [Building, Crfice Plans - LEVEL 02 FLOOR PLAN v1.pdf
Electrical etc)

Save Drafy

L

8. Payment. Even though your screen says, “your application was successfully submitted,” note that
you still need to pay the fee to finalize your application submission!

e Select “Add to cart” to proceed with payment for your application.

o Note: while some applications fees are calculated manually, others are not generated right
away and require an Environmental Health Services staff member to first review the

application.

@ Your application was successfully submitted!

Your application has been submitted successfully! We are currently reviewing your application for completeness and will notify
you if additional information is needed.

Continue to permit

$825.00

View Details

Fees

Add to Cart

kingcounty.gov/PublicHealthPermits
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Application Templates

You can create application templates and drafts that can be re-used if you will apply for the same type of

application in the future. For example, this is convenient way for contractors who repeatedly submit the
same type of permit or plan to start an application.

1. Select Create Template on the Location step of an application.

Apply for Permit - Building Commercial - Accessory Structure

Locations

LOCATIONS

Location v

Add
Location

==

Create Template

2. Type the name of the template.

3. Select Save Template.

Create Template

"Please enter a template name In Ground pool |

Note: Attachments cannot be saved in a template

| Save Template | Cancel

4. Select Go to My Templates.

5. Orselect OK.
a. Select the user’s name to access the My Account information.
b. Select Saved Work.

The Permit Center will display the “My Templates” tab on the “Saved Work” page.

6. Select Use on the row with the desired template to use the template for an application.

kingcounty.gov/PublicHealthPermits
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The Permit Center displays the Location step if the customer selects an application and clicks use.

7. Select Update to modify the template.

8. Select Delete to remove the template from your account.
a. Select Yes to confirm.

Saved Work

MY DRAFTS
My Templates
Module aj v

Sort Template Name +

Module Template Name Type Last Update Action

Permit In Ground pool Pool (Residential) - In Ground 02/16/2023 10:35 AM n
Permit New Residential Home Building (Residential) - New Single 02/09/202301:36 PM n upnate neme
Family

14
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