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How to Request an Inspection 
 
Note: To request an inspection, you need to be logged into your account.  

1. Begin by either selecting “My Work” in the top black menu or the “View my Permits and Plans” 
square in the lower right section of the screen on the Public Health Permit Center homepage.   

  
2. Select the tab for “Request Inspections.” This lists inspections you have available to request for 

associated permits and plans.   
  

3. Under the “Case Number” column, select the link for the relevant inspection type.  
 

 
 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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4. This will bring you to the summary page for the associated permit, plan, or operational permit 
• Click on the "Inspections" tab to continue.  

 
Note, in the example below, there are red exclamation marks on the “Reviews” tab and the “Inspections” 
tab, which means that actions are needed in these areas. 

 
 

5. When you navigate to the “Inspections” tab, it will show you all inspections that are available to 
request under “Request Inspections.” The existing inspections are listed in the top table. Select 
the name for each inspection to view it. Select the check boxes for all the inspection types you 
want to request, then select the “Request” button at the right to continue. 

 
•  Inspections that have prerequisites cannot be requested until you have completed additional 

steps. Existing inspections listed at the top are inspections that have already been requested 
or are in process.  

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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• Optional inspections ready for request are in the bottom table: See the below image for 
Groundwork Inspections.  

 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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6. Fill out and submit the request form with a requested date, site contact phone number, and – if 
needed – any other details or comments. After selecting “Submit,” you will receive a summary of 
your request and a confirmation that it has been received.  

 
Note: The “Requested Date” is not guaranteed. Different inspection types will have different 
requirements in the application form. Required fields are marked with a red asterisk.  

 

 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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7. You have requested your inspection! Next, Public Health—Seattle & King County will review your 
request. Keep an eye on your Permit Center and email inbox for updates.  

 

Requesting changes to a permit using the Optional Inspections tab  
Changes to a permit, including a Change of Contractor or a change of Fixture Count may be requested 
online through your Permit Center account rather than calling the Permit Desk. Please note the following: 
 

• A Change of Contractor may be requested by any contact on the permit. Confirmation of the 
change from the existing contractor is not required. The new contractor is required to be a 
licensed Plumbing Contractor for plumbing permits, or a General Contractor for fuel gas permits. 

• For over-the-counter permits, a change in Fixture Count may be requested prior to any inspections 
without confirmation or verification by a Public Health staff member. 

• For plan review permits, the assigned plan reviewer will verify the fixture count prior to approving 
plans. 

• The ‘Request Additional Fixtures/Outlets’ optional inspection type is only available prior to 
requesting a Rough-In or Final inspection. If a fixture count change is required after a Rough-In or 
Final inspection has been requested, you will need to use the ‘Request Other Permit Revision’ 
optional inspection type to initiate the fixture count change. 

• Any change in fixture count requested after the first inspection will need to be verified by a Public 
Health staff member (typically the Inspector or Plan Reviewer) before the request can be 
processed. 

• All requested changes to a permit, whether requested online or by calling the permit desk, will 
incur an administrative fee. 

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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• A request to cancel a permit after the first inspection may not be processed without prior 
authorization by a Public Health inspection staff member. 

Viewing and understanding existing inspection information  
• For a quick way to view your existing inspections, use the “My Inspections” section of the “My 

Work” tab. Selecting the “My Inspections” tile on the “Dashboard” tab will also bring you here. 
 

   
 

• When the county confirms an inspection and places it on the calendar, it is listed as “Scheduled” 
under the status column.  

https://kingcounty.gov/en/dept/dph/health-safety/environmental-health/permits
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