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Seattle & King County

How to Apply for Event 01

After submitting and paying for your multiple or unlimited permit package, you must
apply for Event 01 so that Public Health can process the application.

1. After logging into the Public Health Permit Center, click on “My Work” in the black
banner OR the box labeled “View my permits and plans”

| Payment Dashboard Help Apply MyWork Map RecordSearch@Q  Calendar (@

Public Health Permit Center

(2 o O

My Account Apply Get Help

Click here to access your account Apply for or renew permits or Learn more, access training
information. submit plans for review resources, and get help

@ _ &

Submit a complaint or inquiry Pay Invoice ‘ View my permits and plans

Pay and print invoice using the ; See your existing permits and plans
invoice number

Report unsafe food handling, rodent
problems, or other environmental
conditions

2. In MY Work, click “MY PERMITS”

Home Payment  Dashboard Help  Apply |BSVAVGHS Map Record Search@,  Calendar (@

My Work
MY INVOICES MY PERMITS
Search.. [ Export to Excel
VY RRrLe- 8 Display Unpaid ~ for AllInvoices v
|:I Invoice Number Amount Due T Due T Status T Case Number T Address T

[ INV-20017622 $1,008.00 05/03/2026 Due TFE-BO-9002494-2026
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3. In“MY PERMITS?”, click the blue TFE-BO link which will take you into the permit
package

Home  Payment Dashboard Help Apply BOAUGCSN Map  Record Search@Q ~ Calendar (o

My Work
MY INVOICES MY PERMITS
Search... [¥ Exportto Excel
Display Al v Records Updated v In Last1Year v
Permit Number Project T Address T  Permit Type T  Status T  State

Complex Food Handling - Attention. R ¢ Pendi
TFE-BO-9002494-2026 Unlimited Event Permit Submitted-Onli... oo ReCenk FENding
{Unpaid Fees)

Package

4. Next click on “Sub-Records”

Dashboard Help Apply MyWork Map Record Search@Q,  Calendar (@

Home  Paym

Permit Number: TFE-BO-9002494-2026

Permit Details \Tab Elements \Main Menu

Type: Complex Food Handling Status: Submitted - Online Project Name:
-Unlimited Event
Permit Package
Applied Date: 03/19/2026 Issue Date:
District: N/A Assigned To: Expire Date:

Finalized Date:

Description:
Locations Fees @ Inspections Attachments Contacts] Sub-Records More Info

Progress Workflow Available Actions
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5. In Sub-Records, you may notice that the Events are not listed in chronological order
and Event 01 may not be visible on this page.

Summary Locations

Inspections Attachments Contacts Sub-Records More Info

Existing Sub-Records |Rema\'ning Sub-Records |Ne)€t Tab | Permit Details | Main Menu

Existing Sub-Records

Record Number

No records to display.

Remaining Sub-Records

Type
Complex - Event 02

Complex - Event 04

Complex - Event 05

Complex - Event 06

Complex - Event 07

Events are notin order and

Event 01 is not available on this page

Sort| Record Number

Action

The case you are applying for cannot
be created due to business process
prerequisites.

The case you are applying for cannot
be created due to business process
prerequisites.

The case you are applying for cannot
be created due to business process
prerequisites.

The case you are applying for cannot
be created due to business process
prerequisites.

The case you are applying for cannot
be created due to business process
prerequisites.
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6. Navigate to the second page of events and click the blue apply button next to Event
01.

[ ENETNE SUD-eCoT ey
Sort| Record Number ~

Record Number Type

No records to display.

Remaining Sub-Records

Complex - Event 01

Complex - Event 03 e case you are applying for cannot

ocess

Select to apply for Event 01

Complex - Event 09 The case you are applying for cannot
be created due to business process
prerequisites.

Complex - Event 10 The case you are applying for cannot
be created due to business process
prerequisites.

Complex - Event 11 The case you are applying for cannot
be created due to business process
prerequisites.

Complex - Event 16+ The case you are applying for cannot
be created due to business process
prerequisites.

_ Click 2 to navigate to second page.

Resultsperpage 11-160f16 << < 1

7. Follow the steps to submit an application for Event 01.

Home Payment Dashboard Help Apply MyWork Map RecordSearch@  Calendar (@

Apply for Permit - Complex - Event 01 *REQUIRED
Type

PERMIT DETAILS
* Permit Type complex - Event 01

Description

Save Draft
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Additional Information:
You will follow these steps to apply for each event you plan to participate in.
You will not be charged for applying for events UNLESS you apply late:

- 3to 5 days before an event = $50 late fee
- 1to 2 days before an event = $100 late fee



