
Tell us where to send your check 
Instructions for Businesses 
Before we can issue your check, we need your address and tax reporting 
information. Please complete the attached King County Substitute W-9 
form. 

Your name exactly as it will appear on your invoice 
"Doing Business As" (DBA) names must be listed with the 
Washington State Business Licensing Service or equivalent. 
Example: “ABC Projects, Inc.” 

1 

Business Type 
How your business is legally 
structured.(choose one) 

Business Registration Information 
The UBI number assigned by the Washington State Dept. of 
Revenue. 
(Or, the state you're registered in and that registration number) 

2 

3 

Purchasing Location Information 
Your physical address. 
(PO boxes are not accepted) 

5 Remittance Information 
Where should we mail your check? 

Tax Reporting Name 
Your business name you've registered with the IRS. 

7 Tax Reporting Address 
Your business address you've registered with the IRS 

8 Tax Identification Number, or Social Security Number 
Your tax reporting number assigned by the IRS. Use numbers 
only, no dashes. 
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Sample King County Substitute W-9 form 
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Alternate formats upon request   206-263-9400   711 TTY Relay 


