
ELECTRONIC PAYMENT REQUEST FORM 
SETUP OR UPDATE

Request Date 

PAYMENT INFORMATION 
ACH Debit - Pay Code (COLXX) ACH Credit - Pay Code (BENXX, GENXX, PAYXX)  

Wire – Repetitive Wire Code 

DISTRIBUTION INFORMATION 

Explanation / Description Fund 
(9 digits) 

Project 
(7 digits) 

Cost Center 
(6 digits)

Account 
(5 digits)

BARS 
(7 digits)

Future 
(5 digits)

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

BANK INFORMATION FOR WIRE PAYMENTS (for non-repetitive wires only) 

Payee Address  City State Zip 

Bank Name Routing Number Account Number 

Reference 

CONTACT & AUTHORIZATION (Certification of Payment - RCW 42.24.080) 

Title Phone Number Email 

Title Phone Number Email 

Date

Agency/Special Purpose District 

02102023

Department of Executive Services 
Treasury Operations Section
KSC-ES-0710
201 S Jackson St., Ste 710 
Seattle, WA 98104-3854
cash.management@kingcounty.gov

I, the undersigned, do hereby certify under penalty of perjury, that the payment is due and payable, that the payment is just, due, and unpaid obligation, and that I am authorized to 
authenticate and certify to said payment. 

Contact Name 

Signer Name 

Signature

mailto:cash.management@kingcounty.gov
mailto:cash.management@kingcounty.gov


(/(&7521,& PA<0(17 5(48(S7 )250

INSTRUCTIONS 
PA<0(17 ,1)250A7,21 

• ACH Credit is a type oI electronic payPent tKat senGs IunGs IroP one EanN account to anotKer� ,t is initiateG Ey tKe senGer anG tKe IunGs are creGiteG to 
tKe receiYer
s account� 7reasury 2perations Pust receiYe your reTuest no later tKan noon tKe Gay EeIore tKe settlePent Gate� Pay &oGe Pust Ee entereG� 

• ACH debit is a type oI electronic payPent tKat ZitKGraZs IunGs IroP one EanN account anG senGs tKeP to anotKer� 7reasury 2perations Pust receiYe
your reTuest EeIore noon tKe Gay EeIore tKe settlePent Gate� Pay &oGe Pust Ee entereG�

• Automatic Withdrawal is useG ZKen a goYernPent entity can ZitKGraZ IunGs IroP tKe county
s Pain EanN account� 7Kis entry can Ee initiateG Ey tKe
goYernPent� 2nly retirePent payPents to tKe State anG ta[ payPents to tKe ,5S are perPitteG�

• Book Transfers is ZKen 7reasury 2perations initiates a transaction to PoYe Poney IroP one EanN account to anotKer ZKen tKe accounts are at tKe
saPe EanN�

• Wire Request is ZKen 7reasury 2perations initiates a transaction to Geposit IunGs into a EanN account� SettlePent occurs tKe ne[t Eusiness Gay� 5isN
PanagePent payPents associateG ZitK tKe settlePent oI claiPs anG real estate purcKases Pust Ee paiG in less tKan �� Kours� 7reasury Pust receiYe
tKis reTuest no later tKan noon tKe Gay EeIore tKe Zire is to Ee sent�

%A1. ,1)250A7,21 )25 :,5( PA<0(17S �Ior non�repetitiYe Zires only� 

• )or only Zire payPents� all IielGs are reTuireG� Do not Iill tKis section in Ior any otKer payPent options�

&217A&7 	 A87+25,=A7,21 

• 7Ke contact is tKe person tKat is Iilling out tKe IorP� anG not tKe contact Ior tKe payee� 7Kis is also tKe person tKat 7reasury 2perations Zill call or ePail
ZitK any Tuestions�

• AutKori]ation is coPpleteG Ey tKe person tKat is GesignateG to approYe any IunG PoYePent unGer 5&: ����������

D,*,7A/ S,*1A785( 

A Gigital ,D is liNe an electronic GriYer¶s license or passport tKat proYes your iGentity� A Gigital ,D usually contains your naPe� ePail aGGress� tKe naPe oI tKe 
organi]ation tKat issueG it� a serial nuPEer� anG e[piration Gate� Digital ,Ds are useG Ior certiIicate security anG Gigital signatures� 

• )or Pore inIorPation on creating a Gigital signature anG signing a GocuPent ZitK AGoEe 5eaGer� please Yisit�
o Kttps�//ZZZ�aGoEe�coP/sign/KoZ�to/create�Gigital�signature�KtPl

��������

DepartPent oI ([ecutiYe SerYices 
7reasury 2perations Section
.S&�(S�����
��� S -acNson St�� Ste ��� 
Seattle� :A ����������
casK�PanagePent#Ningcounty�goY

mailto:cash.management@kingcounty.gov
https://app.leg.wa.gov/rcw/default.aspx?cite=42.24.080
https://www.adobe.com/sign/how-to/create-digital-signature.html
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