[image: image1.png]u

King County



 [image: image1.png]

Document Code No.: [Note: Obtain from ARMMS before submitting to Executive Policy Review Group]

Title: 

Page 2 of 2


[Note: Public Rules and Emergency Rules are to be drafted in accordance with the Executive Policy No. INF-7-5-EP “Drafting and Implementing Public and Emergency Rules”, the “King County Editorial Style Manual” and in outline format as set forth in this policy template. Policies must be drafted using Arial 11 point font size.]
I. Purpose

This rule provides … 
Applicability and Audience This rule applies to …
II. Definitions 
[Note: Words defined under this section must appear in the body of the rule.]

III. Policy

A. Section Header
1.  No need to number a sub-section if there is only one.
a.
b.

c. 

2.



b.

B. Section Header
1.
a.

i.

ii.

b.

c. 

2.

a.


b.

IV. Implementation Plan
A. This rule becomes effective for [Note: insert Executive Branch agencies OR the Department] on [insert date]. The [Note: Insert the name of the sponsoring agency] is responsible for implementation of this policy.
V. Maintenance
A. This rule will be maintained by [Note: Insert the name of the sponsoring agency], or its successor agency. 
B. [This section is only applicable for emergency rules] This rule will automatically expire on [insert date]. A new,  revised, or renewed rule will be initiated by [Note: Insert the name of the sponsoring agency], or its successor agency prior to the expiration date. 

VI. Consequences for Noncompliance
Appendices:
[Note: List appendices using formal titles.]
