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$*/=�>�,*'017-�051/�/-/0*.�1/�,%.231(+0�C105�05*�(<%@*�'*,%'6�/0%'()*�'*4&1'*.*+0/All KCSO Police Explorer application records will be filed, electronically by volunteer status (former or current) 

and volunteer name (last/first), on the KCSO secured network folder until retention is met and records are ready 
for disposition. The KCSO uses KCIT Enterprise Services to manage backups on the network. KCIT performs the 
backup every night. Backup tools are hosted and stored by KCIT.
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Records will be stored by volunteer status (former or current) and volunteer name (last, first) naming 
conventions. Digitized records will be reviewed, on a rolling basis, and logged for disposition in Content 
Manager, according to retention requirements.
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