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Right-of-Way Use Permit: Information &
Application Checklist

What is a Right-of-Way Use Permit, Right-of-Way
Construction Permit, or Special Use Permit?

A permit issued by King County Permitting Division or | Select: King County | Right of Way |

King County Real Estate Services is required for a Nonresidential or Single Family Residential or
person or entity to conduct any activity in King Subdivision | New

County right-of-way. Any use of, or work performed
within, King County right-of-way or King County

d rty will ' f the followi N Y ‘
S\évrr;(]aitsf)rope y will require one of the following AyBuﬂdmgPermlt

Apply On-Line at MyBuildingPermit.com

1) Right-of-Way Use Permit (ROWP), issued by the King County Permitting Division.

2) Utility Right-of-Way Construction Permit (ROWA), issued by King County Real Estate Services,
for work performed by a franchise utility.

3) Special Use Permit (SUP), issued by King County Real Estate Services for access or
construction on King County-owned property such as King County Parks and regional or local trail
networks.

For more information on Special Use Permits and Utility Right-of-Way Construction Permits, please
contact King County Real Estate Services .

When must customers apply for a Right-of-Way Use Permit (ROWP)?

Chapter 14.28 of the King County Code (KCC) states that a right-of-way use permit is required if King
County-owned right-of-way is privately improved or used by an individual. This section of the code
should not be applied to utility construction work regulated under KCC 14.44 or other special uses of
right-of-way that may be regulated under KCC 14.30, for which King County Real Estate Services is the
contact. However, if a developer, property owner, or individual wants to improve road and/or drainage
infrastructure located in King County right-of-way, they should first obtain a ROWP from King County
Permitting Division.

Prerequisite Permits and Other Agencies
If the project is located on or adjacent to a regulatory floodplain, FEMA 100-year floodplain, FEMA
floodway, Flood Hazard Area, or if the permit will impact Critical Areas
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Right-of-Way Use Permit: Information & Submittal Checklist, continued

outside of the King County Right-of-Way Road prism, then additional review and permits may be required
in advance of the ROWP, ROWA, or SUP.

Consider if your development proposal may have activities related to the list below. If needed,
these permits are required prior to applying for your Right-of-Way Use Permit.

Check before applying for a Right-of-Way Use Permit:

o Critical Areas Alteration Exception (if proposed project will impact critical areas).

o Drainage Adjustment from King County Surface Water Design Manual Standards.

o Flood and Floodplain Development Permits.

« Historic Preservation Approval— King County Department of Natural Resources Historic
Preservation Program.

o Roads Variances from King County Road Design and Construction Standards.

o Shoreline Substantial Development Permit or Shoreline Exemption Permit, required for all
proposed uses and modifications within a shoreline jurisdiction.

« Public Health Approvals (septic, well, gas piping) — See_Other agency services' permits.

Common Examples of when a Right-of-Way Use Permit (ROWP) is required:
Some common projects or uses in King County-owned right-of-way that require a ROWP from King
County Permitting Division include the following:

Off-site improvements to roads or drainage facilities required as part of a subdivision or for a
residential or commercial building permit application.
Road and/or drainage improvements or restoration work independent of any other permit activity.

Use of unopened or non-King County maintained rights-of-way for driveway/road access involving
grading.

Installation of a drainage pipe in a roadside ditch or culvert crossing/ replacement within a King
County right-of-way.

Widening the shoulder of an existing road or adding a walkway or sidewalk.
Altering or constructing an intersection connection with any public or private road.

Installing a rockery or retaining wall to support a fill or cut in the right-of-way and road prism.
[Permitting to review engineering and King County Real Estate Services to permit encroachments if
approved by King County Roads.]

Installing private water, stormwater, or sanitary utility crossings, when allowed.

A right-of-way use permit is required for the area where a private road intersects a public right-of-way
(e.g., road landings and approaches).
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Right-of-Way Use Permit: Information & Submittal Checklist, continued

Utility Right-of-Way Construction Permit (ROWA) Contact King County Real Estate Services for the

following:

* A Right-of-Way Construction Permit is required for all utility work, including utility connections from
private properties that are completed or maintained by a franchised utility or company.

Special Use Permit (SUP) Contact King County Real Estate Services for the following:
* Temporary street closures during events such as fun runs, races, and block parties, or to hang
banners, flags, or signs across right-of-way areas.

* Encroachments onto or in King County owned property, tract or right-of-way such as small walls by a
property owner, sheds, temporary signs, plat monuments, yard fences, and newspaper shacks.

* Removal or trimming trees and vegetation in unopened King County right-of-way (not used for
access).

* For any work on King County-owned property, tract, or easement. Including King County owned
parks.

Work in Privately Owned Roads, Tracts, Easements, or Lands:

Construction activities on private roads, private tracts, easements or privately owned lands may require a
Clearing or Grading Permit depending on the quantity of work and/or if Critical Areas are present. Refer
to the Clearing and Grading Permit information sheets on the King County Permitting Division web site for
additional information.

When is a Right-of-Way Use Permit (ROWP) not necessary?

There are many development activities for which applicants will not need a ROWP. Common activities

that do not require a ROWP include the following:

»  Asingle-family residential driveway from private property that connects directly to a King County
maintained road is exempt and does not require a ROWP. However, the driveway connection must
be built according to King County Road Design and Construction standards.

» [nstallation of a culvert associated with a single-family residential driveway that connects to a King
County maintained road. The culvert and driveway must meet King County Road Design and
Construction standards.

* Normal maintenance work, such as lawn mowing. Shrubbery work or tree trimming may require a
clear and grade permit or ROWP coordinated with King County Road Services through King County
Real Estate Services if there is no eminent danger of property damage.

» Emergency work such as temporary patching or road surfacing repair. Permanent repair to fix the
problem does, however, require a ROWP.

* Minor activities such as survey work, installing mailboxes, or minor repair of existing sidewalks.
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Right-of-Way Use Permit: Information & Submittal Checklist, continued

State Environmental Policy Act (SEPA):

Right-of-Way Use Permits (ROWP) are subject to the procedural and substantive requirements of SEPA.
If the proposal is not specifically exempt from SEPA per KCC 20.44.040 or WAC 197-11-800, then the
Permitting Division will include SEPA as part of the notice of application and permit review process. A
SEPA Checklist will be required at the time of the application submittal. The Permitting Division will issue
the SEPA threshold determination concurrently or prior to issuance Right-of-Way Use Permits (ROWP)
decision. Please refer to the State Environmental Policy Act (SEPA) information packet for more details.

How do customers apply for a Right-of-Way Use Permit (ROWP) with King County Permitting
Division?

If you are proposing work within King County right-of-way, not related to a land use or development
permit, or on King County property, then you can apply for a right-of-way use permit through
MyBuildingPermit.com. Please refer the Right-of-Way Use Permit Application Instructions, Application
and Site Plan Sheet on King County Permitting Division website for additinoal details about submittal
requirements and how to apply through MyBuildingPermit.com.

Consolidated Permits:

If you submit a land use or development permit for a project that includes work within King County right-
of-way or required improvements to the King County right-of-way as part of the project proposal, then the
work within King County right-of-way may be consolidated with the other land use or development
application review to prevent duplication or the need for multiple permits. In this case, you would not need
to apply for a separate ROWP but the land use or development permit application shall include all design
details and ROWP submission requirements.

Cost of Right-of-Way Use Permit (ROWP) Construction

Right-of-way use permit applicants must assume costs for the construction of the approved improvements
and for the restoration of the disturbed King County right-of-way to conform to King County standards.
This requirement includes posting financial guarantees to cover the costs of the approved project
construction and the disturbed right-of-way restoration.

Additional Resources

King County Department of Local Services, Permitting Division
Customer Service

Property Research Guide and Property Research Video
Permit Forms, Application Materials, and Resources
Right-of-Way Use Permit Information Packet

King County Road Design & Constructions Standards

King County Surface Water Design Manual

Permitting Division Fee Guides
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Right-of-Way Use Permit: Information & Submittal Checklist, continued

Submittal Checklist: Right-of-Way Use Permit

Document Name Required at Initial
Submittal
1. Submittal Checklist (this document) O
o All documents shall be submitted electronically and in pdf format.
A clearly defined scope of work. Narrative description of all proposed work. O
3. Site Area Worksheet O
. Submit a Site Area Worksheet.
4. Bond Quantity Worksheet O
o The applicant is required to post financial guarantees consistent with KCC Title
27A.
5. Site Improvement Plans O
o Prepared and signed by a professional engineer licensed in the State of
Washington.

 Provide applicable civil site improvement plans related to the proposed project.
See Section 1.12 of the KCRDCS and Section 2.3.1.2 of the King County Surface
Water Design Manual (KCSWDM) for additional plan guidance.

¢ Include profile drawings.

¢ Include plan views.

¢ Include Survey Sheet Stamped by a licensed land surveyor.

6. Site Specific Requirements O
o Examples may include:
0 Critical Area Study
*Applicable if there are on-site critical areas or within proximity to the
proposed area of work. The project may be subject to Targeted Drainage
Review. Reference King County Surface Water Design Manual Section 1.1.2
for submission requirements.
0 Technical Information Report
«|f the project proposes greater than 2,000 sf of new/replaced impervious
surfaces or over 7,000 sf of land disturbance, then the project is subject to
Full Drainage Review. See King County Surface Water Design Manul Section
2.3 for submission requirements.
0 Dedication of Right-of-Way
=Dedication may be required to fulfill the minimum road right-of-way
width.
Traffic Control Plan.
Hydrologic analysis and design.
Conveyance system analysis and design.
Water quality analysis and design.
Offsite analysis.

o O O O O
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Right-of-Way Use Permit: Information & Submittal Checklist, continued

o Additional Reports and/or Studies (e.g., geotechnical, wetland/ecological,
groundwater).

o Traffic Impact Report.

o SEPA Checklist.

o Declaration of Covenant.
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