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Attaching Follow-up to a Case

1. Click Advanced Search to find an existing case for follow-up submission.
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2. Onthe Advanced Search Page, search for the existing referrals using a defendant's
information, arrest details, or other available case information such as Report # or
Court Case #.
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3. From the Case Information screen, click Upload File.
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File # Cause #

033-882231 86-1-m15-5 X
Testcase, Bellatrix Lestrange £ 07-25-2019 (7 y1s)

Report # LE Agency
Status# stage
OPEN FILING-Filing Gender Race Heignt weight uon Federal 1D
Jurisdiction Division
033 - King Gecolor  war  Pacsotsmn  Notonaly
vietim Advocate
CrEmarED Current/Plea Charges(s)
System Account - Assigned (=]

05-14-2026 Q© vourlocation

Count: 1 01010 - 84.36.011(1)(g). - Assault in The First Degree (Firearm, Deadly Weapon, Force), Filed
Defense

Enhancements(s):

Codefendant(s)

No Godefendant currently on record.

Bond(s)

oate Amount : 998999999 Type - Investigation Count 1
Charge - Assault In The First Degree (Firearm, Deadly Weapon, Force) Status

Date Amount : 750000 Type : Cash/surety bond Count :1

Charge - Assault In The First Degree (Firearm, Deadly Weapon, Force) Status

Court Date(s)

4. On the File Upload screen:
e Drag and drop files into the upload area or click Browse File(s) to select the
follow-up documents you want to submit.

o Use the Comments field to identify any files that are Not for Discovery or to
add relevant notes, such as:
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e Zip file containing Search Warrant returns
e Zip file containing multiple photos
e Click Upload to submit the files.

Upload Guidelines

¢ Files of any size or type can be uploaded directly to existing cases.

e If your agency uses evidence.com, use that platform to submit digital
evidence files.

o Use the Add Folder option only when files must remain grouped together,
such as:

e Search Warrant records;
e Multiple related photographs.

¢ Do not use the Add Folder option to submit an entire case file.

File Upload

___________________________________________________________________________________________________________________________________________________________________

brag & drop your file(s) here
or
e(s)

Browse Fil

+ sdaroider | (NOIRCRAAN HT,lenndr‘

5. Uploading file into existing case with Co-Defendant(s)
¢ When uploading follow-up to a case that includes co-defendants:
e A prompt will appear asking whether you want to copy the follow-
up to all co-defendant cases.
e Select the applicable co-defendant case(s).

® (Click Accept to complete the upload.
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Would you like to copy the document(s) to the following co-defendants?

Al Name File # Court # Stage Status
0 TestCase, Co-Defl 033-803005 23-1-TESTI-1 FILING OPEN
TestCase, Co-Def2 033-629203 23-1-TESTI-2 FILING OPEN
TestCase, Co-Def3 033-628780 23-1-TESTI-3 FILNG OPEN
Exit Accept

6. Once the uploadis complete, you will be returned to the Case Information page.
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