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How to file for Guardianship/Conservatorship/
or other Protective Order

(of an adult who needs special help making decisions
because of a physical or mental disability)

These instructions explain how to ask the Court to make you
Guardian/Conservator of an adult to handle that person’s personal or
financial matters.

There are some situations, such as a minor receiving a life-insurance
payment, which require the appointment of a Guardian/Conservator of
a minor. This instruction is for these situations as well.

The instructions are not for certified professional guardians/conservators.

- Talk to a lawyer if you can.

These instructions have been developed by the King County Superior Court Family Law
Information Center. They provide legal information only and are not intended to be a
substitute for legal advice.

Facilitators cannot provide legal advice or complete your forms for you. It’s a good
idea to talk to a lawyer before you file any forms.

You can get information about their services and a list of low-cost and free legal
resources at https://kingcounty.gov/en/court/superior-court/courts-jails-legal-

system/court-programs-children-families/divorce-custody-adoption/family-law-
facilitators
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Step 1: Fill out these forms

Download forms at: https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-
forms-document-filing/forms

Form Name Form Number @ Notes Completed
Case Assignment Area Designation none #3 on forms library page ]
Party Information Form none #44 on forms library page u

Step 2: Fill out these forms

Download forms at:
www.courts.wa.gov/forms

Form Name Form Notes Completed
Number
Notice of Petition for GDN C 101  See Step 3 ]

Use Guardianship,

these | Conservatorship, or
forms | hther Protective Order
to start | Petition for GDN C 102 @ See Step 3 ]
your Guardianship,

case. Conservatorship,
and/or a Protective
Arrangement
Disclosure of Guardian = GDN ALL 002 ' See Step 3 0
or Conservator

This coversheet ]
is required for
Sealed Cover Sheet — GDN ALL 001 some documents

Guardianship / to keep them
Conservatorship confidential.
Document Please read the

cover sheet to
determine if you

need it.
Notice of Hearing GDN ALL 005 See Step 4 0
Declaration of Service = GDN ALL 007 | See Step 6 0
Use Order Appointing Full GDN C 104 | see Step 8fill this ]
these | or Limited out the way you
forms | Guardian/Conservator want the
o Commissioner to
receive decide
your Acceptance of GDN ALL 003 = see Step 10 0
letters. | Appointment
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https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/forms
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/forms
https://kingcounty.gov/~/media/courts/Clerk/forms/CICS-probate-docx.ashx?la=en
https://kingcounty.gov/~/media/courts/Clerk/forms/PIF-gcopa-docx.ashx?la=en
http://www.courts.wa.gov/
https://www.courts.wa.gov/forms/documents/GDN%20C%20101%20Notice%20of%20Adult%20Petition%202022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20101%20Notice%20of%20Adult%20Petition%202022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20101%20Notice%20of%20Adult%20Petition%202022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20101%20Notice%20of%20Adult%20Petition%202022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20102%20Pt%20for%20Gdn%20Con%20OPA%20_2024%2006.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20102%20Pt%20for%20Gdn%20Con%20OPA%20_2024%2006.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20102%20Pt%20for%20Gdn%20Con%20OPA%20_2024%2006.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20102%20Pt%20for%20Gdn%20Con%20OPA%20_2024%2006.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20102%20Pt%20for%20Gdn%20Con%20OPA%20_2024%2006.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20002%20Disclosure%20Guardian%20or%20Conservator_%202021%2007.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20002%20Disclosure%20Guardian%20or%20Conservator_%202021%2007.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20001%20Sealed%20Cover%20Sheet_2024%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20001%20Sealed%20Cover%20Sheet_2024%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20001%20Sealed%20Cover%20Sheet_2024%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20001%20Sealed%20Cover%20Sheet_2024%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20005%20Notice%20of%20Hearing%202022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20007%20Proof%20of%20Personal%20Service%202022%2007.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20007%20Proof%20of%20Personal%20Service%202022%2007.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20104%20Or%20App%20Guardian%20Conservator_07.2025.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20104%20Or%20App%20Guardian%20Conservator_07.2025.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20104%20Or%20App%20Guardian%20Conservator_07.2025.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20003%20Acceptance%20of%20Appointment_2021%2001.doc
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20003%20Acceptance%20of%20Appointment_2021%2001.doc

Step 3: Start (File) Your Case
You can start (file) your case by taking your forms to the Clerk’s Office (room 2C in Kent and
E-609 in Seattle),
OR

You can file online on the Clerk’s website at: https://kingcounty.gov/en/dept/dja/courts-jails-
legal-system/court-forms-document-filing/filing by selecting “Start a New Case.” If you
have questions about e-filing call 206-477-3000, or email eServices@kingcounty.gov.

If you do not ask the Court to waive the filing fee in the Petition for Guardianship,
Conservatorship, and/or a Protective Arrangement form then you will need to pay the fee at
the time of filing.

Step 4: Notice of Hearing for Hearing Form (GDN ALL 005)

Immediately after receiving the Case Schedule, the Petitioner must complete and file a Notice
of Hearing (GDN ALL 005). This notice should include: the hearing date and time that the court
set on the Case Schedule. You must list all people who are entitled to notice (see Step 6).

Step 5: Case Management Order is Issued by the Clerk (Ex Parte Department)

Once your documents are filed, it takes about 48 hours for the Court to issue the Case
Management Order

¢ name of the Court Visitor
o name of the attorney appointed to the Respondent (if needed).

Once you receive the Case Management Order from the Ex Parte Department, make sure to
contact the Court Visitor listed in the order. You will need to send copies of all documents to the
court visitor, and they will arrange a date/time to meet with you and the respondent.

Step 6: The Respondent must be personally served.

You must serve the Respondent and interested parties as described below to give them proper
notice of this pending lawsuit and their rights.

Personal service MUST OCCUR within 5 Days of filing Petition.

What to Serve

¢ Notice of Petition for Guardianship, Conservatorship or Other Protective Order,
e Petition for Guardianship, Conservatorship, or Other Protective Order,

o Case Management Order or Case Schedule

¢ Notice of Hearing from Step 4

How to Serve

Personal Service requires that someone 18 years old or older — not you — must hand deliver
(give) the person needing a guardian/conservator (the Respondent) copy of your court papers.

After serving, the person who hand delivered the documents (server) fills out a Declaration of
Service form for each person served, then gives it to you. You keep a copy for your own
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records and file the originals with the Clerk.

Who to Serve
e The Respondent (the person a guardian/conservator is being appointed
for)

e If the person needing a guardian/conservator has any of the following people in
his/her life, they must be served (as described above), too:
a. Descendants or Relatives
i. Spouse or domestic partner.
1. If none: adult whom Respondent “shared household responsibilities
for more than 6 months in the 12-month period before filing petition.”
ii. Adult Children.
1. If none, each parent, and adult sibling of Respondent.
a. If none, at least one adult nearest in kinship to Respondent
who can be found with reasonable diligence.

ii. Adult Stepchildren whom Respondent actively parented when stepchild was
minor AND Respondent had ongoing relationship in 2-year period
“immediately before filing petition.”

b. Other interested parties
i. Person responsible for “care or custody” of Respondent

ii. Attorney currently representing Respondent.

iii. Representative payee appointed by Social Security Administration for
Respondent

iv. Guardian or Conservator acting for Respondent in WA or another
jurisdiction.

v. Trustee or custodian of trust or custodianship where Respondent is
beneficiary.

vi. Fiduciary appointed for Respondent by Department of Veteran Affairs

vii. Agent designated under a Power of Attorney for health care where
Respondent is principal.

viii. Agent designated under a Power of Attorney for finances in which
Respondent is principal.

ix. Person nominated as guardians by Respondent’s parents, spouse, or
domestic partner in a “will or other signed record.”

X.Person known to have routinely assisted Respondent with decision making
in 6-month period immediately before the filing of petition.

Step 7: Complete the Guardianship Training

The Petitioner must complete the Guardianship/Conservator training. NOTE: at the end of the
training is a certificate of completion you must complete and file into your case file.

2022 Lay Guardian Training for Guardians for Adults and Conservators for
Adults or Minors - Overview (wa.gov)

https://www.courts.wa.gov/content/webinar/2022LayGuardianTraining/content/index.html
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Step 8:

Submit your Working Copies

Working Copies are copies of all the documents you filed with the clerk’s office, including
reports, accountings, proposed orders, and anything you want the judicial officer to consider for
your Court hearing.

The Court Visitor’'s report is due fifteen (15) days before the hearing.
The Petitioner’s Working Copies are due fourteen (14) days before the hearing.
Respondent’s Working Copies are due by NOON four (4) court days before the hearing.

Petitioner’s reply is due by Noon two (2) court days before hearing.

Parties are encouraged to file e-working copies to Ex Parte Department.
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/e-
working-copies

If you are unable to use the e-file system, you may drop your working copy off in the mailroom
(Kent room 2D, Seattle room C203). Put a cover page on top of your forms with the following
information:

SUBJECT: WORKING PAPERS — DATE/TIME OF HEARING — CASE NUMBER AND
DESIGNATION (Example: Working Papers — July 6, 2020 at 10:30 AM, 20-4-09354-4
KNT).

Step 9: Attend Your Virtual Hearing of Appointment for Guardian or Conservator
Attend the Hearing of Appointment for Guardian or Conservator.
All hearings in the King County Superior Court Ex Parte Department are conducted remotely
via Zoom. The Zoom Hearing will not be live streamed for public viewing. However,
"Observers" are welcome. The Ex Parte Department will utilize the same ZOOM meeting ID for
all hearings for the foreseeable future:
https://kingcounty.zoom.us/j/95589486575
A few minutes before your Hearing time, click on the link above. This will direct your internet
browser to the Zoom website. If Zoom is not installed on your device, you will see a pop-up on
the top or bottom of the screen prompting you to install the “Zoom Client.” Select “Launch”,
“‘Run”, or similar phrase depending on the internet browser you are using to download Zoom
and access the Zoom Hearing.

Step 10: Sign and File Acceptance of Appointment and Get Letters of
Guardianship/Conservatorship
Once the Judicial Officer has appointed the Guardian/Conservator, the Guardian/Conservator
must sign and file the Acceptance of Appointment with the Clerk’s office. When received, the
Clerk’s Office will issue Letters of Guardianship/Conservatorship
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You have 90 days after the Court signed the Order Appointing Guardian of
Person and/or Estate to fill out and file the following forms

GUARDIANSHIP FORMS CONSERVATORSHIP FORMS
Guardian’s Plan (GDN R 202) Conservator’'s Plan (GDN R 202)
Order Approving Guardian/Conservator’s Plan Conservator’s Inventory (GDN R 201)
(GDN R 203)
Notice of Rights (GDN C 105) Order Approving Guardian/Conservator’s Plan
(GDN R 203)
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https://www.courts.wa.gov/forms/documents/GDN%20R%20202%20Gdn%20Cons%20Plan%20Mt%20App_2022%2007.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20202%20Gdn%20Cons%20Plan%20Mt%20App_2022%2007.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20203%20Or%20App%20GC%20Plan_2022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20203%20Or%20App%20GC%20Plan_2022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20201%20Conservatorship%20Inventory%202022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20C%20105%20Notice%20of%20Rights%20_2024%2006.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20203%20Or%20App%20GC%20Plan_2022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20203%20Or%20App%20GC%20Plan_2022%2001.docx

