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G.6 

How to renew your 
Guardianship/Conservatorship 
(Annual, bi-annual, or tri-annual) 
 
These instructions explain how to file your guardian/conservator report 
and get it approved by the court so that you can continue to act as a 
legal Guardian/Conservator. 
 
 
 

  

Talk to a lawyer if you can.  
These instructions have been developed by the King County Superior Court Family Law 
Information Center. They provide legal information only and are not intended to be a 
substitute for legal advice.  
 
Facilitators cannot provide legal advice or complete your forms for you. It’s a good idea to talk 
to a lawyer before you file any forms.  
 

  You can get information about their services and a list of low-cost and free legal resources at 
https://kingcounty.gov/en/court/superior-court/courts-jails-legal-system/court-programs-
children-families/divorce-custody-adoption/family-law-facilitators  

https://kingcounty.gov/en/court/superior-court/courts-jails-legal-system/court-programs-children-families/divorce-custody-adoption/family-law-facilitators
https://kingcounty.gov/en/court/superior-court/courts-jails-legal-system/court-programs-children-families/divorce-custody-adoption/family-law-facilitators
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Step 1:  Fill out these forms 

Download forms at:  www.courts.wa.gov/forms  
 Form name Form number Notes Completed 

Guardian/Conservator’s Report GDN R 204  ☐ 
Order Approving 
Guardian/Conservator’s Report 

GDN R 206 Fill this out for the 
Judicial Officer 

☐ 
Acceptance of Appointment GDN ALL 003 File this with the 

Clerk’s office 
☐ 

Note: If the estate is no more than $2000 and the only source of income is SSI, SSA (Social Security 
Retirement), and/or SSD (Social Security Disability), the Guardian of Estate/Conservator may 
submit a copy of the Social Security representative payee form instead of completing section C 
of the Guardian/Conservator’s Report (form GDN R 204)  

 

How to fill in the dates on your Proposed Order Approving Guardian’s Report: 

Line 1 Date Guardian Appointed: Anniversary date (month / day) / the year you were 
appointed as Guardian 

Line 2 Due Date for Report  
and Accounting: 

Anniversary date (month / day) / the end year of 
your next reporting period (12/24/36 months away)  

Line 3 Date of Next Review: Line 2 date + 90 days 

Line 4 
Letters Expire On  
(150 days following the end 
of the next reporting period): 

Line 2 date + 150 days 

 

Step 2: Getting your report approved  

If there are no interested parties… 
The court did not list any interested parties on 
the Order appointing you as Guardian. 

OR 

No one filed a Special Notice of Proceedings.  
OR 

You are not seeking payment for Guardian 
and/or legal fees. 

If there are interested parties… 
The court may have listed interested parties 
on the Order appointing you as Guardian. 
OR 

Parties may have filed a Special Notice of 
Proceedings and served you with their notice. 

OR 

You are seeking public funds from government 
agencies to pay Guardian and/or legal fees. 

http://www.courts.wa.gov/forms
https://www.courts.wa.gov/forms/documents/GDN%20R%20204%20Gdn%20Con%20Report%202024%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20206%20Or%20App%20Gdn%20Con%20Rt%202024%2006.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20206%20Or%20App%20Gdn%20Con%20Rt%202024%2006.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20003%20Acceptance%20of%20Appointment_2021%2001.doc
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You may renew by mail, in person, or 
e-filing 

You must set a hearing 

By Mail 
 
 
 
 

What forms do I need to mail? 

• Forms from Step 1 
• Ex Parte via the Clerk 

Coversheet 
Where do I mail everything? 

• If I have a Kent case: 
Ex Parte Correspondence  
Regional Justice Center 
401 Fourth Avenue N, 2C 
Kent, WA 98032 
 

• If I have a Seattle case: 
Ex Parte Correspondence  
King County Courthouse 
516 Third Avenue, E609 
Seattle, WA 98104 

When do I mail in my documents? 

• During the 90 days 
following your anniversary 
date 

How much is it going to cost? 

• $30 presentation fee 
• $5 for each certified Letter 

of Guardianship 
• Make your check out to: 

King County Superior Court 

What forms do I need to serve? 

• Forms from Step 1 
• Notice of Court Date (Ex Parte)   

(Kent or Seattle) 
When do I set my hearing? 

• During the 90 days following your 
anniversary date 

• You must provide 14 days notice if 
hand delivering, or 17 days notice if 
serving by mail to each person and/or 
agency who requires notice 

• The hearing will be at 10:30am on the 
day of your choice (Monday-Friday) 
 

How many copies do I need and where do I 
take them? 

• Original – Clerks’ Office  
2C in Kent 
E609 in Seattle 

• Copy 1 – Working Copy  
1J in Kent 
W325 in Seattle 
Add the following to the upper-right 
corner of the top page of your 
documents: 

• Copy 2 – keep for your records 
• Copy 3+ - each person/agency that 

requires notice 
What’s next? 

• Deliver Working Copy at least 14 days 
before the hearing. 

• Serve the Interested Parties. Fill out 
Declaration of Service to prove to the 
court all parties were properly notified. 

• Attend your hearing (1J or W325) 

In 
person 

What forms do I need to bring? 

• Forms from Step 1 
• Ex Parte via the Clerk 

Coversheet 
Where do I bring everything? 

• Clerk’s Office 
2C in Kent 
E609 in Seattle 

When do I bring in my documents? 

• During the 90 days 
following your anniversary 
date 

How much is it going to cost? 

• $30 presentation fee 

Working Papers 
Attn: Ex Parte Department 
Hearing date: ________________ 
Hearing time: 10:30am 
Presented by: (your name)  

http://www.kingcounty.gov/%7E/media/courts/Clerk/forms/expvc-coversheet-docx.ashx?la=en
http://www.kingcounty.gov/%7E/media/courts/Clerk/forms/expvc-coversheet-docx.ashx?la=en
https://cdn.kingcounty.gov/-/media/king-county/depts/dja/forms/notice-date-exparte-knt-docx.docx
https://cdn.kingcounty.gov/-/media/king-county/depts/dja/forms/notice-date-exparte-sea-docx.docx?rev=d23513185eae41fca79bf5fbf340b125&hash=8D9975BAA2AD07C8DE13AB08513B57E3
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20007%20Declaration%20of%20Service%202022%2001.docx
http://www.kingcounty.gov/%7E/media/courts/Clerk/forms/expvc-coversheet-docx.ashx?la=en
http://www.kingcounty.gov/%7E/media/courts/Clerk/forms/expvc-coversheet-docx.ashx?la=en
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• $5 for each certified Letter 
of Guardianship 

• Make your check out to: 
King County Superior Court 

• Bring your copy of the documents 
along with the proof of service & 
proposed orders. 

How much is it going to cost? 

• $5 for each certified Letter of 
Guardianship 

• Make your check out to: King County 
Superior Court 

E-file What forms do I need to complete? 
• Forms from Step 1 

When do I bring in my documents? 

• During the 90 days 
following your anniversary 
date 

How much is it going to cost? 

• $30 presentation fee 
• $5 for each certified Letter 

of Guardianship 
• You may apply for a fee 

waiver using this form: 
https://kingcounty.gov/en/de
pt/dja/courts-jails-legal-
system/court-forms-
document-filing/filing/ex-
parte-via-the-clerk/  

Where and How do I e-file the 
forms? 

• https://kingcounty.gov/en/de
pt/dja/courts-jails-legal-
system/court-forms-
document-filing/filing/e-filing  

I need help with e-filing! Contact 
the Clerk’s Office:  

• For Seattle (SEA) cases, 
call 206-477-0848. 

• For Kent (KNT) cases call 
206-477-3047. 
 

What forms do I need to file and serve? 

• Forms from Step 1 
• Notice of Court Date (Ex Parte)   

(Kent or Seattle) 
When do I set my hearing? 

• During the 90 days following your 
anniversary date 

• You must provide 14 days notice if 
hand delivering, or 17 days notice if 
serving by mail to each person and/or 
agency who requires notice 

• The hearing will be at 10:30am on the 
day of your choice (Monday-Friday) 

Where do I e-file the forms? 

• Into your existing case file: 
https://kingcounty.gov/en/dept/dja/court
s-jails-legal-system/court-forms-
document-filing/filing/e-filing   

AND 
• Working Copies: 

https://kingcounty.gov/en/dept/dja/court
s-jails-legal-system/court-forms-
document-filing/filing/e-working-copies   

 
How much is it going to cost? 

• There is no cost to e-file documents 
into an existing case file. 

• Working Copies cost $30.00 for each 
set delivered, plus an eCommerce 
transaction fee ($1.00 or $2.49) for each 
submission. 

I need help with e-filing! Contact the Clerk’s 
Office:  

• For questions and assistance with the 
eFiling application and ECR Online, 
call 206-477-3000, or email 
eServices@kingcounty.gov  

• eWorking Copies questions and 
assistance, call 206-477-3021, or 

https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/ex-parte-via-the-clerk/
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/ex-parte-via-the-clerk/
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/ex-parte-via-the-clerk/
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/ex-parte-via-the-clerk/
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/ex-parte-via-the-clerk/
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/e-filing
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/e-filing
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/e-filing
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/e-filing
https://cdn.kingcounty.gov/-/media/king-county/depts/dja/forms/notice-date-exparte-knt-docx.docx
https://cdn.kingcounty.gov/-/media/king-county/depts/dja/forms/notice-date-exparte-sea-docx.docx?rev=d23513185eae41fca79bf5fbf340b125&hash=8D9975BAA2AD07C8DE13AB08513B57E3
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/e-filing
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/e-filing
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/e-filing
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/e-working-copies
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/e-working-copies
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/e-working-copies
mailto:eServices@kingcounty.gov
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email 
eworkingcopies@kingcounty.gov  

What’s next? 

• E-File Working Copy at least 14 days 
before the hearing. 

• Serve the Interested Parties. Fill out 
Declaration of Service to prove to the 
court all parties were properly notified. 

• Attend your hearing (See your Notice 
of Court Date for virtual hearing 
information) 

o View Ex Parte’s website for 
more information: 
https://kingcounty.gov/en/court/
superior-court/courts-jails-legal-
system/ex-parte-probate  

 
The Letters of Guardianship you receive are your proof that you may continue to make 
certain kinds of decisions for the incapacitated person.  Keep a copy for your records. 

mailto:eworkingcopies@kingcounty.gov
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20007%20Declaration%20of%20Service%202022%2001.docx
https://kingcounty.gov/en/court/superior-court/courts-jails-legal-system/ex-parte-probate
https://kingcounty.gov/en/court/superior-court/courts-jails-legal-system/ex-parte-probate
https://kingcounty.gov/en/court/superior-court/courts-jails-legal-system/ex-parte-probate
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