What to do after being appointed as a
Guardian/Conservator of an Adult

This instruction explains what you are required to do in the first 3
months of being appointed a guardian/conservator. The
deadlines/dates are listed in the Order Setting Initial
Guardianship/Conservatorship Schedule -12 months you received
from the Superior Court Clerk’s Office

- Talk to a lawyer if you can

These instructions have been developed by the King County Superior Court Family Law
Information Center. They provide legal information only and are not intended to be a
substitute for legal advice.

Facilitators cannot provide legal advice or complete your forms for you. It’s a good idea to talk -
to a lawyer before you file any forms.

You can get information about their services and a list of low-cost and free legal resources at

https://kingcounty.gov/en/court/superior-court/courts-jails-legal-system/court-programs-
children-families/divorce-custody-adoption/family-law-facilitators.
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2 weeks after being appointed guardian/conservator:

You must provide the Respondent a copy of the Order Appointing Guardian/Conservator that was

signed by the court at your court hearing.

1 month after being appointed guardian/conservator:

e You must give/serve the respondent the Notification of Rights form.

e File the Acceptance of Appointment form.

® File the Designation of and Consent by In-State Resident Agent form if applicable. This will only
apply to guardians/conservators who reside outside of Washington state.

® File proof of a bond and/or receipt of funds into blocked financial account if applicable. This will
only apply for cases involving assets greater than $3000 and will be in your Order Appointing

Guadian/Conservator

Download forms at: http://www.courts.wa.gov/forms/

Form name Form Number Notes Completed
Notification of Rights GDN C 105 0
Acceptance of Appointment GDN ALL 003 ]
Designation of and Consent by In- GDN ALL 008 0
State Resident Agent
Receipt of Funds into a Blocked GDN ALL 006 0
Financial Account

3 months after being appointed guardian/conservator:

Download forms at: http://www.courts.wa.gov/forms/
Form name Form Number Notes Completed
Notice of Right to Object to GDN R 200 0
Guardian/Conservator’s Plan
Conservatorship Inventory GDN R 201 ]
Guardian/conservator’'s Plan and GDN R 202 ]
Motion to Approve
Order Approving GDN R 203 0
Guardian/Conservator’s Plan
Proof of Service (other than personal GDN ALL 009 ]
service)
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https://www.courts.wa.gov/forms/documents/GDN%20C%20105%20Notice%20of%20Rights%20_2024%2006.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20003%20Acceptance%20of%20Appointment_2021%2001.doc
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20008%20Des%20of%20and%20Consent%20Res%20Agent%202022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20008%20Des%20of%20and%20Consent%20Res%20Agent%202022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20006%20Reciept_%20Blocked%20Account%202022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20006%20Reciept_%20Blocked%20Account%202022%2001.docx
http://www.courts.wa.gov/forms/
https://www.courts.wa.gov/forms/documents/GDN%20R%20200%20Notice%20of%20Filing%20of%20Plan_2024%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20200%20Notice%20of%20Filing%20of%20Plan_2024%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20201%20Conservatorship%20Inventory%202022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20202%20Gdn%20Cons%20Plan%20Mt%20App_2022%2007.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20202%20Gdn%20Cons%20Plan%20Mt%20App_2022%2007.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20203%20Or%20App%20GC%20Plan_2022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20R%20203%20Or%20App%20GC%20Plan_2022%2001.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20009%20Proof%20of%20Service%20(not%20Personal)%202024%2006.docx
https://www.courts.wa.gov/forms/documents/GDN%20ALL%20009%20Proof%20of%20Service%20(not%20Personal)%202024%2006.docx

You must file guardian/conservator’s plan and motion to approve, notice of right to object to the
guardian/conservator’s plan, and the conservatorship inventory form (if indicated in the order
appointing you as guardian/conservator)

14 days after filing the Guardian/Conservator’s Plan and Motion to Approve, Notice of Right to
Object to the Guardian/Conservator’s Plan, and Conservatorship Inventory, you must provide a
copy of these documents to the respondent and any other notice parties listed in the Order
Appointing Guardian/Conservator. Complete the Proof of Service form and file it with the clerk’s
office.

30 days after serving the above forms (but no later than 60 days after), you must submit the
Order Approving Guardian/Conservator’s Plan to get it approved by a judicial officer. You can do
this using the Ex Parte via the Clerk process.

Ex Parte via the Clerk is a service provided by the Clerk’s Office. Submit a courtesy copy of the
Guardian/Conservator’s Plan and the Order Approving Guardian/Conservator’s Plan to the Clerk
and pay the Ex Parte via the Clerk processing fee. The Clerk will present the Order to the
Commissioner for you. After the Order has been signed the Clerk will automatically file the original
documents and return a copy of the Order to you via the method you requested.

You can submit your documents to the Clerk’s Office (room 2C in Kent and E-609 in Seattle),

OR

You may also provide your papers electronically to Ex Parte via the Clerk. Please see:
https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-filing/filing/ex-
parte-via-the-clerk

There is a fee; if you cannot afford to pay the fee, apply to waive the fee. Forms and instructions
are at: https://kingcounty.gov/en/dept/dja/courts-jails-legal-system/court-forms-document-
filing/filing/ex-parte-via-the-clerk

1 year after being appointed you must file your guardian/conservator report and accounting.
See facilitator’s separate instruction for this process.
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